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GENERAL INFORMATION

Name of Institution University of South Florida Sarasota-Manatee

Name, Title, Phone number, and email address of Accreditation Liaison
Bonnie Jones, Ph.D.
Regional Vice Chancellor for Academic & Student Affairs
(941) 359-4715
bjjones@sar.usf.edu

Name, Title, Phone number, and email address of Technical Support person for
the Compliance Certification
John Ewing
Webmaster
(941) 359-4267
johnewing@sar.usf.edu

Submission date of this completed document: 4/12/2013

EDUCATIONAL PROGRAMS

1. Level of offerings (Check all that apply)
Diploma or certificate program(s) requiring less than one year beyond Grade 12
Diploma or certificate program(s) of at least two but fewer than four years of work beyond
Grade 12
Associate degree program(s) requiring a minimum of 60 semester hours or the equivalent
designed for transfer to a baccalaureate institution
Associate degree program(s) requiring a minimum of 60 semester hours or the equivalent
not designed for transfer
Four or five-year baccalaureate degree program(s) requiring a minimum of 120 semester
hours or the equivalent
Professional degree program(s)
Master's degree program(s)
Work beyond the master's level but not at the doctoral level (such as Specialist in
Education)
Doctoral degree program(s)
Other (Specify)
2. Types of Undergraduate Programs (Check all that apply)
Occupational certificate or diploma program(s)
Occupational degree program(s)
Two-year programs designed for transfer to a baccalaureate institution
Liberal Arts and General
Teacher Preparatory
Professional
Other (Specify)
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GOVERNANCE CONTROL

Check the appropriate governance control for the institution:
Private (check one)
Independent, not-for-profit
Name of corporation OR
Name of religious affiliation and control:
Independent, for-profit *
If publicly traded, name of parent company:
Public state * (check one)
Not part of a state system, institution has own independent board
Part of a state system, system board serves as governing board
Part of a state system, system board is super governing board, local governing
board has delegated authority
Part of a state system, institution has own independent board
* If an institution is part of a state system or a corporate structure, a description of the system
operation must be submitted as part of the Compliance Certification for the decennial review. See
Commission policy “Reaffirmation of Accreditation and Subsequent Reports” for additional
direction.”

INSTITUTIONAL INFORMATION
FOR REVIEWERS
Directions: Please address the following and attach the information to this form.
1. History and Characteristics
Provide a brief history of the institution, a description of its current mission, an indication
of its geographic service area, and a description of the composition of the student
population. Include a description of any unusual or distinctive features of the institution
and a description of the admissions policies (open, selective, etc.). If appropriate, indicate
those institutions that are considered peers. Please limit this section to one-half page.
The Florida Legislature formally established the University of South Florida (USF) in 1956. In
1974, USF began offering evening courses in education, business, and liberal arts at six (6)
locations in Manatee and Sarasota counties, including on the New College of Florida campus.
The Florida Legislature officially designated USF Sarasota-Manatee as a branch campus of USF
in 1975, when New College merged with the university.
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By separate acts of the Florida legislature effective July 1, 2001, the USF Sarasota-Manatee
campus received budget authority separate from USF Tampa, and New College became a
separate, independent, public honors college. The five-member USF Sarasota-Manatee Campus
Board created by this legislation became responsible for the campus’ finances, but academic
authority was maintained with USF Tampa. The USF Sarasota-Manatee legislation also directed
the campus to apply for separate accreditation from the Southern Association of Colleges and
Schools (SACS), which was granted in 2011 and provides independence for academic decisions.
In December 2011 USF Sarasota-Manatee adopted the following mission statement in its new
Strategic Plan:
The University of South Florida Sarasota-Manatee provides access to professional higher
education programs and scholarly research in a personalized living and learning
community that graduates successful leaders who empower Florida's Suncoast to thrive
locally, nationally, and globally.
The USF Sarasota-Manatee student population currently consists of transfer and master’s
students. The majority of the nearly 2,500 students claiming USF Sarasota-Manatee as their
home campus hail from the local service area of Sarasota, Manatee, and DeSoto counties. USF
Sarasota-Manatee considers its peers other regional institutions that enjoy the resources of a
larger system but with a mission to serve locally in their own communities, such as Louisiana
State University-Shreveport, Indiana University-Kokomo, and the University of Houston-Victoria.

2. List of Degrees
List all degrees currently offered (A. S., B.A., B.S., M.A., Ph.D., for examples) and the
majors or concentrations within those degrees, as well as all certificates and diplomas.
For each credential offered, indicate the number of graduates in the academic year
previous to submitting this report. Indicate term dates.
Undergraduate Certificates: (13)
Business & Technical Writing
Environmental Science and Policy
Leadership Studies
Hotel Management
Restaurant Management
Application Development
Database Design
Information Security
Information Technology Management
IT Project Management
Systems Administration
Mobile Application
Web Design and Development
Graduate Certificates: (4)
Business Analytics
Healthcare Quality Management
Lean Operations and Sigma Six
Online Pedagogy
Baccalaureate Degree Programs: (17)
Applied Science
Communication Sciences & Disorders - second bachelor’s degree, no lower-level courses
Criminology
English Literature
Professional & Technical Communication – approved to begin enrolling students Fall 2013
History
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Interdisciplinary Social Science
Psychology
Accounting
Finance
Business Administration
Management
Marketing
Early Childhood Education
Elementary Education
Information Technology
Hospitality Management
Master's Degree Programs: (9)
Criminal Justice Administration
Business Administration
Education (General) – approved to begin enrolling students Fall 2013
Elementary Education
Educational Leadership
English Education
Reading Education
Teaching, K-6, MAT
Hospitality Management

3. Off-Site Locations and Distance and Correspondence Education
Off-Site Locations:
List locations (country, state, and city) where course work toward a degree, diploma, or
certificate can be obtained primarily through traditional classroom instruction. For each
site, indicate the partial or complete degree offered and, for each degree, certificate, or
diploma, whether a student can obtain 50 percent of credits toward any of the educational
programs.
USF Sarasota-Manatee at North Port Instructional Site
(U.S.A., Florida, North Port)
Elementary Education – 50% of credits can be earned.
Partial bachelor’s degrees offered - (a student cannot obtain 50% of credits)
Criminology
Interdisciplinary Social Sciences
Applied Science
Psychology

Distance and Correspondence Education
Provide a list of credit-bearing educational programs (degrees, certificates, and diplomas)
where 50% or more of the credit hours are delivered through distance education modes.
For each educational program, indicate whether the program is delivered using
synchronous or asynchronous technology, or both. For each educational program that
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uses distance education technology to deliver the program at a specific site (e.g., a
synchronous program using interactive videoconferencing), indicate the program offered
at each location where students receive the transmitted program. Please limit this
description to one page, if possible.

Bachelor’s Degrees
Communication Sciences Disorders (second baccalaureate) – asynchronous
Undergraduate Certificates
Business & Technical Writing - asynchronous
Leadership Studies -asynchronous
Hotel Management -asynchronous
Restaurant Management - asynchronous
Application Development – Both asynchronous and synchronous
Database Design – Both asynchronous and synchronous
Information Security – Both asynchronous and synchronous
Information Technology Management – Both asynchronous and synchronous
IT Project Management – Both asynchronous and synchronous
Mobile Application – Both asynchronous and synchronous
Systems Administration – Both asynchronous and synchronous
Web Design and Development – Both asynchronous and synchronous

4. Accreditation
(1) List all agencies that currently accredit the institution and any of its programs and
indicate the date of the last review by each.
Southern Association of Colleges and Schools (SACS) – last site visit November 2010; reviewed
by Board of Trustees June 2011
USF Sarasota-Manatee is in the process of being separately accredited by the following agencies
as a result of separate SACSCOC accreditation. Accreditation in these agencies continues until
the reviews and votes occur.


Association to Advance Collegiate Schools of Business (AACSB) – site visited January
28-30,2013.



National Council for Accreditation of Teacher Education (NCATE) – site visit scheduled in
Fall 2014 through Council for the Accreditation of Educator Preparation (CAEP), which
will be taking the place of NCATE nationally.

(2) If SACS Commission on Colleges is not your primary accreditor for access to USDOE
Title IV funding, identify which of the other accrediting agencies serves that purpose.
Not Applicable

(3) List any agency that has terminated the institution’s accreditation (include the date,
reason, and copy of the letter of termination) or list any agency from which the institution
has voluntarily withdrawn (include copy of letter to agency from institution).
Not Applicable

(4) Describe any sanctions applied or negative actions taken by any of these accrediting
bodies(including the Commission) during the two years previous to the submission of this
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report. Include a copy of the letter to the institution from the agency.
Not Applicable

5. Relationship to the U.S. Department of Education
Indicate any limitations, suspensions, or termination by the U.S. Department of Education
in regard to student financial aid or other financial aid programs during the previous three
years. Report if on reimbursement or any other exceptional status in regard to federal or
state financial aid.
Not Applicable
Document History
Adopted: September 2004
Updated: February 2008
Revised: March 2011
Edited: January 2012
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APPLICATION FOR A MEMBER INSTITUTION
SEEKING ACCREDITATION
AT A HIGHER OR LOWER DEGREE LEVEL
Name of Institution: University of South Florida Sarasota-Manatee
Location: 8350 N Tamiami Trail, Sarasota, FL 34243
Implementation date: August 26, 2013
Name and Title of Individual
Telephone:
(941) 359-4715
Completing the Application:
Bonnie Jones, Ph.D.
SACS Liaison
Regional Vice Chancellor
for Academic & Student Affairs

Email Address:
bjjones@sar.usf.edu

Fax Number:
(941) 359-4298

Date Submitted: 4/12/2013
Please note that USF Sarasota-Manatee first submitted the application in June 2012. The current
application is an update to the original.

SUBMIT FOUR COPIES OF THIS COMPLETED FORM TO:
Dr. Belle S. Wheelan, President
Southern Association of Colleges and Schools
Commission on Colleges
1866 Southern Lane
Decatur, Georgia 30033-4097
(404) 679-4500
Due dates:
 For consideration by the SACSCOC Board of Trustees in June: April 15
 For consideration by the SACSCOC Board of Trustees in December: September 15
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IMPORTANT BACKGROUND INFORMATION FOR SACSCOC REVIEWERS
Thank you for assisting the University of South Florida Sarasota-Manatee in moving forward with our general
education program, lower-level courses, associate in arts certificate, mission revision, and off-site science
laboratories. This substantive change application, originally submitted on June 18, 2012, is important to the
University of South Florida Sarasota-Manatee for the enrollment of students in Fall Semester 2013.
Currently, USF Sarasota-Manatee enrolls only transfer and graduate students as a SACSCOC Level III
institution. Through this application, we request the opportunity to enroll first-time-in-college freshmen,
effective August 26, 2013. Information in this document addresses the following changes:
1.
2.
3.
4.
5.

Addition of a lower-level general education curriculum
Ability to offer all lower-level course work for our currently approved bachelor’s degrees
Ability to offer the Associate in Arts Certificate
Revision of institutional mission to include providing the first two years of undergraduate education
Providing science laboratories at an off-site location.

USF Sarasota-Manatee was initially accredited as a separate institution within the University of South Florida
System in 2011, meeting all Core Requirements, Comprehensive Standards, and Federal Requirements with no
requests for any type of follow-up – see letter from SACSCOC in Appendix [1]. At the time of the SACSCOC
Team visit on November 16-19, 2010, USF Sarasota-Manatee was offering nine (9) lower-level courses to serve
transfer students who needed general education and pre-requisite courses to complete their bachelor’s degree
programs. USF Sarasota-Manatee began assessing and reviewing the general education curriculum separately
from USF Tampa in 2008. During their visit, the initial site visit team members found USF Sarasota-Manatee’s
general education student learning outcomes and assessment cycle of the general education curriculum
acceptable. The USF System Board of Trustees also formally approved USF Sarasota-Manatee offering a general
education program and lower-level courses in 2010.
The timeline below demonstrates USF Sarasota-Manatee’s diligence in meeting SACSCOC requirements for
Substantive Change.
10/12/2011 E-mail from SACSCOC that Lower-Level Substantive Change Application will be reviewed by staff,
not the Board of Trustees, because USF Sarasota-Manatee was already approved for bachelor’s
and master’s degrees.
06/18/2012 USF Sarasota-Manatee submits Application for Lower-Level Substantive Change to
SACSCOC.
06/20/2012 UPS tracking receipt returned indicating application delivered to SACSCOC.
08/07/2012 $300 check to SACSCOC check reconciled in USF System financial records (check
cashed).
12/17/2012 After inquiries, USF Sarasota-Manatee notified first that SACSCOC had not received
application, then that it had been misfiled upon receipt but would now undergo staff review.
02/14/2013 After inquiries, USF Sarasota-Manatee notified that SACSCOC could not access our CDs.
02/19/2013 USF Sarasota-Manatee re-sent the application on flash drives along with paper copies of the
narrative section.
02/21/2013 USF Sarasota-Manatee notified that SACSCOC received the flash drives but that we only
needed to send one, not four, since staff was conducting the review.
02/26/2013 Notified that SACSCOC staff would not conduct the review, because U.S. Department of
Education now requires full Board approval at the June 2013 meeting.
04/01/2013 USF Sarasota-Manatee notified by SACSCOC that a new form is required for level-changes.
04/12/2013 USF Sarasota-Manatee updated the application using the new form and submitted to
SACSCOC.
The purpose of providing the above information is to ensure that reviewers recognize USF Sarasota-Manatee’s
vigilance in meeting Substantive Change requirements and the institution’s necessity to expand lower-level
programs to enroll new freshmen in Fall Semester 2013.
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INSTRUCTIONS
When initiating coursework or programs at a higher or lower degree level than currently approved
by the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC), an institution
must complete two documents: (1) “Institutional Summary Form Prepared for Commission Review”
and (2) the “Application for a Member Institution Seeking Accreditation at a Higher or Lower Degree
Level.” The “Institutional Summary Form Prepared for Commission Review” can be accessed at

www.sacscoc.org/inst_forms_and_info1.asp.

The two parts combined constitute a primary source of information used by SACSCOC to award
membership at the new degree level.
Classification of degree levels. For purposes of accreditation, SACSCOC classifies institutions
according to the highest degree level offered by an institution. Those classifications are as follows:
Level
Level
Level
Level
Level
Level

I
II
III
IV
V
VI

Offers
Offers
Offers
Offers
Offers
Offers

the associate degree as the highest degree
the baccalaureate degree as the highest degree
the master’s degree as the highest degree
the master’s and specialist degree as the highest degrees
three or fewer doctorate degrees as highest degrees
four or more doctorate degrees

Institutions moving from Level V to Level VI. An institution adding a fourth doctorate degree is
required to request the level change in writing so that SACSCOC may reclassify it from Level V to
Level VI within the Commission’s data base. This notification may accompany the prospectus if the
added doctorate is a significant departure for the institution, or be sent as a separate letter of
notification.
Reminders. When completing the application, please adhere to the following:
1. In cases in which year-end financial information is requested, use the most recently completed
fiscal year. Report enrollment information for the most recent academic year.
2. Use "NA" to mark items not applicable to the institution.
3. Four copies (on CD, DVD, flash drive or hard copy) are required.
4. Applications are reviewed by SACSCOC Board of Trustees twice a year: during meetings in June
and in December. For review during the December meeting, the completed application must be
submitted by no later than September 15; for review during the June meeting, the
completed application must be submitted by no later than April 15.
5. The institution must complete both the “Institutional Summary” and the “Application”
before its case will be forwarded for action by the SACSCOC Board of Trustees.

3
Form Revised: May 2012, February 2013

DESCRIPTION OF THE PROPOSED PROGRAMS/COURSES
TO BE OFFERED AT THE NEW DEGREE LEVEL
Name(s) of New Degree Program(s).

Please be specific (e.g., Bachelor of Arts degree in English). (Note: Only programs or coursework
submitted for review at the new degree level will be included in the approval by the Board of Trustees.)
In June 2011, SACSCOC’s Board of Trustees “awarded initial separate accreditation at Level III” to the
University of South Florida Sarasota-Manatee, “retroactive to January 1, 2011.” SACSCOC found that USF
Sarasota-Manatee met all of the core requirements and comprehensive standards. USF Sarasota-Manatee is
“required to complete a Compliance Certification and a Quality Enhancement Plan and to receive a Committee
in anticipation of reaffirmation of accreditation in 2016.” The Board required no follow-up reports in the
meantime according to the official SACSCOC letter [1].
At the time of the SACSCOC Team visit on November 16-19, 2010, USF Sarasota-Manatee was offering nine
(9) lower-level courses to serve transfer students who needed general education and pre-requisite courses
to complete their bachelor’s degree programs. USF Sarasota-Manatee began assessing and reviewing the
general education curriculum separately from USF Tampa in 2008. During their visit, the initial site visit
team members found USF Sarasota-Manatee’s general education student learning outcomes and
assessment cycle of the general education curriculum acceptable.

Through the current application, USF Sarasota-Manatee seeks to enroll first-time-in-college freshmen by
offering all of the lower-level courses needed to satisfy the general education and pre-requisite requirements
for each of the bachelor’s degree programs offered. A student may also request an Associate in Arts
Certificate after completing the appropriate requirements.

Alternate locations where the new degree program will be offered. If the proposed
programs/courses are to be offered at off-campus instructional sites, list each specific location, its address, the
mode of delivery, and the percentage of the educational program that will be offered at each site.
Over 90% of the program will be offered at the main campus location through face-to-face and on-line
courses. However, lower-level classes will occasionally be offered at the instructional site in North Port at the
following address:
USF Sarasota-Manatee at North Port
5920 Pan American Blvd.
North Port, FL 34287
http://www.usfsm.edu/academics/northport/
The Sarasota and North Port sites have video-conference capabilities. A few lower-level courses may be
offered in-person at one site, while simultaneously being video-conferenced to the other site.
Also, USF Sarasota-Manatee will offer face-to-face, hand-on, science courses at two laboratories built to USF
Sarasota-Manatee specifications at Mote Marine Laboratory at the following address:
Mote Marine Laboratory
1600 Ken Thompson Parkway
Sarasota, FL 34236
http://www.mote.org/
Mote Marine Laboratory has been a leader in marine research since it was founded in 1955 as an independent
marine research institution. Through the years, Mote has distinguished itself through the seamless integration
of its research enterprise with education, public outreach, and public policy programs.
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General Institutional Information
Name of agency that has legally authorized the institution to provide the new degree program:
(Provide charter/letter of authorization from appropriate agency/organization indicating that the institution
may award the new degree.)
Authorizing Agency: University of South Florida Board of Trustees documented in minutes of December 16,
2010 [2].
Note: Florida Board of Governors’ approval is not required until program reaches 25% of overall USF
Sarasota-Manatee enrollment per Florida Board of Governors’ Regulation 8.009 Educational Sites [3].
Section 10 of Florida Statute 1007.25 permits state universities in Florida to award students “associate of arts
certificates if they have successfully completed the minimum requirements for the degree of associate in arts
(A.A.) [4].”

Date institution plans to enroll first students at the new degree level:
(Implementation date will be included as part of the action by the Board.)

August 26, 2013

Date institution projects it will graduate the first regular class at the new degree level:
May 7, 2017

Enrollment Data

Current Enrollment - Please refer to your most recent completed Institutional Profile and report

the following enrollment data for the current term: Fall 2012
a.

Total Full-Time Undergraduate Enrollment
(carrying a load of 12 or more credit hours)
(Section Two, part A, line 1 of enrollment profile)

1,377

b.

Total Full-Time Post-Baccalaureate Enrollment
(Carrying a load of 9 or more credit hours)
(Section Two, part A, line 2 of enrollment profile)

28

c.

Total FTE Part-Time Undergraduate Enrollment
(carrying fewer than 12 credit hours)
(Section Two, part A, line 3b of enrollment profile)

708

d.

Total FTE Part-Time Post-Baccalaureate Enrollment
(carrying fewer than 9 credit hours)
(Section Two, part A, line 4b of enrollment profile)

91

e.

Total Non-Credit Enrollment
(Section Two, part A, line 6b of enrollment profile)

0

Total of all figures reported in a-e above.
(Section Two, part A, line 7 of enrollment profile)

2,204
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Projected Enrollment - Please indicate below the number of students projected to enroll in the

new degree program(s):

Full-Time Enrollment (headcount)

75

b.

Part-Time Enrollment (headcount)

25

c.

Non-Credit Enrollment (headcount)

0

d.

Projected Total

a.

100

Proposed Programs/Courses at the New Degree Level
1.

Rationale and need. Describe the rationale for the new program(s), including an assessment
of need.

The loss of high school graduates from Sarasota, Manatee, and DeSoto counties to pursue higher education in
other Florida counties and other states causes a significant brain drain to the local region. In February 2012, the
Florida Department of Education reported that 1,576 high school graduates in these three counties reported
post-graduation plans to attend a public university in Florida [5]. Other than the small number attending New
College, the rest must leave our community to receive a four-year university education. With development of
the full four-year (120 credit) curriculum, USF Sarasota-Manatee will provide the option of an accessible,
nationally respected university education in this region.
With the economic situation in the region and the significant loss of state funding for the Florida Bright Futures
Scholarship, many families are no longer able to afford residence halls or off-campus housing for their children.
Lower-level programs at the USF Sarasota-Manatee will enlarge the size of a university-educated work force and
improve quality of life in our Suncoast region. The Florida Board of Governors’ new Strategic Plan calls for
increasing the number of degrees issued by state universities from 53,000 per year to 90,000 by 2025 [6].
USF Sarasota-Manatee has already begun to test the local demand and the University’s ability to meet these
needs by offering a few, select lower-level courses as a service to our entering transfer students with permission
of SACSCOC. In the past, these students had to cross-enroll at the local community college to obtain these
required courses, which caused financial aid issues. These lower-level classes have consistently filled, and the
number of credits hours generated has increased more than 700% over the past three years, indicating
continued demand – see graph below.

Student Credit Hours

Growth in Lower-level Student Credit Hours
at USF Sarasota-Manatee
6000
5000
4000
3000
2000
1000
0
Spr 2009

2009-10

2010-11

2011-12

2012-13

Academic Year
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The array of courses has also increased each year, as shown below in Table 1.
Table 1. Headcount in Lower-level Courses by Term
2008-09
Spr

2009-10
Sum

Fall

30

25

30

25

2010-11

Number

Title

Spr

SPN 1120

Spanish I

SPN 1120L

Spanish I Lab

STA 2122

Soc. Sci. Statistics

15

11

SPA 2612C

Am Sign Lang Basic

21

25

SPN 1121

Spanish II

27

SPN 1121L

Spanish II Lab

27

SPA 2613C

Am Sign Lang Intm

17

FRE 1120

French I

21

FRE 1120L

French I Lab

21

2011-12

2012-13

Sum

Fall

Spr

Sum

Fall

Spr

Sum

Fall

Spr

25

47

49

49

45

91

55

27

75

47

26

47

49

49

45

91

55

27

75

47

60

29

33

49

41

59

39

41

63

43

44

18

25

41

25

29

42

13

29

20

28

27

23

50

48

49

56

88

47

39

62

28

27

23

50

48

49

55

88

47

39

62

22

20

22

20

14

28

21

14

18

25

9

17

FRE 1121

French 2

10

FRE 1121L

French 2 Lab

10

EDF 2005

Intro Teaching Prof

20

11

10

16

EME 2040

Intro Tech Educ

13

11

14

21

19

EDF 2085

Intro Diversity Educ

20

24

18

17

22

COP 2930

Object-Ornted Java

32

EVR 2002

Environmental Sci

35

COP 2700

Database Systems

16

21

6

COP 2931

Program Concepts

24

30

42

ENC 1101

Composition I

12

MAC 1105

College Algebra

6

4

19

14

ECO 2013

Macroeconomics

30

21

39

27

ACG 2021

Princ Fin Accting

34

ENC 1102

Composition II

6

ECO 2023

Microeconomics

29

POS 2041

American Natl Govt

31

EVR 2001L

Environ Sci Lab

PSY 2012

Psych Science Intro

32

ACG 2071

Prin Manag Acctg

39

EVR 2861

Intro Environ Policy

12

BSC 1005

Biology Non-majors

19

MAC 1140

Precalculus Algebra

12

SYG 2000

Sociology Intro

26

ANT 2000

Anthropology Intro

3

QMB 2100

Bus Econ Stat I

18

11

AMH 2010

American History I

9

18

MAC 2233

Business Calculus

26

13

COP 2931

Discrete Math

29

34

30
27

29
16

39

26

18

22

39

30

13

19
28

25
33

29

20

28

31

30
40
28
23

ANT 2410

Cultural Anthropol

38

LIT 2030

Intro Poetry

4

AMH 2020

American History II

11

MGF 1106

Finite Math

5

TOTALS

96

121

143

180

207

320

409

352

594

634

408

789

785
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2.

Mission. Describe how the mission statement has been developed, approved, and reviewed to
accommodate the new program. Indicate whether there has been any change to the mission
statement due to the initiation of new programs at a new degree level. Include a copy of the
mission statement. (CR 2.4 and CS 3.1.1)
Following the development of the USF System Strategic Plan 2010-2015 and the anticipated separate
accreditation of USF Sarasota-Manatee, Regional Chancellor Arthur Guilford in summer 2010 charged the
faculty, staff, students, and community leaders to review and revise the mission statement to reflect a
growing institution, particularly to study the region’s need for a four-year comprehensive university. He
appointed a Strategic Planning Committee, which worked throughout the 2010-11 academic year and
surveyed the Community Leadership Council, consisting of 50 local community leaders.
The old mission stated that USF Sarasota-Manatee was an upper-division and master’s institution. Following
extensive data collection, multiple scenario development, and widespread discussion, the wording “upperdivision” was removed from the mission statement to make way for planning for entering freshmen in Fall
Semester 2013. USF Sarasota-Manatee requires students to demonstrate critical thinking and an appreciation
for learning. The faculty encourage students to embrace integrity, collaboration, leadership, and diversity.
These attributes can be better fostered when students have their full four-year university experience with USF
Sarasota-Manatee, including general education. Therefore, the new mission statement adopted in the USF
Sarasota-Manatee 2012-16 Strategic Plan states:

The University of South Florida Sarasota-Manatee provides access to professional higher education programs
and scholarly research in a personalized living and learning community that graduates successful leaders who
empower Florida’s Suncoast to thrive locally, nationally, and globally.
Below is a summary of the review and approval process.
10/03/2011 Reviewed by USF Sarasota-Manatee Academic Council [7]
10/10/2011 Reviewed by USF Sarasota-Manatee Faculty Senate [8]
10/10/2011 Reviewed by USF Sarasota-Manatee Executive Council [9]
10/11/2011 Approved by USF Sarasota-Manatee Campus Board [10]
11/14/2011 Reviewed by USF System Academic and Campus Environment Advisory Council [11]
12/01/2011 Approved by USF System Academic and Campus Environment Work Group [12]
12/08/2011 Approved by USF Board of Trustees [13]

3.

Educational program. List and describe the new program(s), including the following:
a. General institutional admissions requirements for the new program, any separate admission
requirements for the new program(s), and consistency with mission. (CS 3.4.3)
Consistent with the above mission of serving not just upper-level and graduate students but also lowerlevel students in Florida’s Suncoast, USF Sarasota-Manatee developed admissions requirements that are
consistent with the Florida Board of Governors’ expectations, the USF System regulations, and the need of
the regional service area to grow successful leaders.
Florida Board of Governors’ Admissions Requirements
Florida Board of Governors’ Regulation 6.002 Admission of Undergraduate First-Time-in-College, DegreeSeeking Freshmen authorizes university boards of trustees to establish the criteria, policies, and
procedures by regulation for the admission of first-time-in-college (FTIC) students [14]. The Board of
Governors (BOG) permits universities to establish more stringent admission requirements within the
parameters outlined in BOG regulations. Among these BOG parameters, an FTIC student is required to do
the following to be considered for admission:
 have earned a standard high school diploma from a Florida public or regionally accredited high
school, or its equivalent. Students completing a home education program according to section
1002.41, Florida Statutes [15], meet this minimum admission requirement.
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submit SAT Reasoning Test scores from the College Board or ACT scores from ACT, Inc.
submit a complete official academic transcript of all secondary work and from each postsecondary
institution, as appropriate.
earned two high school credits in one foreign language or American Sign Language.
if a student has a disability, be eligible for reasonable substitution or modification of any requirement
for admission pursuant to BOG Regulation 6.018 [16].
have a high school grade point average (GPA) of 3.00 or higher on a 4.00 scale as calculated by the
university,

OR
 have a high school GPA of 2.5 – 2.99 on a 4.00 scale and achieve minimum scores for each SAT
Reasoning Test or ACT section, which are SAT Critical Reading >= 460 or ACT Reading >= 19, SAT
Mathematics >= 460 or ACT Mathematics >= 19, and SAT Writing >= 440 or ACT English/Writing
>=18.
• for students entering high school after July 1, 2007, complete the secondary academic unit
requirements as outlined below.
4 credits – English/Language Arts (3 with substantial writing requirements)
4 credits – Mathematics (at or above the Algebra I level)
3 credits – Natural Science (2 with substantial laboratory requirements)
3 credits – Social Science (to include anthropology, history, civics, political science,
economics, sociology, psychology, and/or geography)
2 credits – Foreign Language or American Sign Language (Both credits must have been
in the same language.)
2 credits – Additional academic credits as further outlined in the Regulation.
• for home education or other non-traditional high school program participants, the Regulation outlines
credentials considered equivalent to those described above.
• if not eligible for standard admissions, may be considered for alternative admission under other
factors the university determines are appropriate.
USF System Admissions Requirements
Below is a summary of the USF System admission requirements for freshmen. The admission
requirements are fully outlined in USF System Regulation 3.018 [17].
1. A diploma from a public or regionally accredited high school or the state-approved General Education
Development (GED) diploma is required for freshman admission. Early Admission Program students
are exempted from this requirement.
2. Freshman applicants who have earned a high school diploma must have academic units, collegepreparatory, yearlong courses or equivalents normally offered in grades nine through twelve that are
required for admission to USF System institutions as follows:
• Four (4) units of English—three must have substantial writing requirements;
• Four (4) units of mathematics including one unit beyond algebra II;
• Three (3) units of natural science–two must have substantial laboratory requirements;
• Three (3) units of social science–history, civics, political science, economics, sociology, psychology
and geography;
• Two (2) units of one foreign language; and
• Two (2) academic electives from among these five academic areas and other courses approved by
the Florida Department of Education.
3. USF System institutions recalculate high school grade point average for admission that enhances
credits for accelerated coursework with a grade of C or higher by adding one quality point for grades
earned in Advanced Placement courses, International Baccalaureate courses, AICE (Advanced
International Certificate of Education) and dual enrollment courses; and one-half quality point for any
grade earned in certain courses designated as honors or advanced by school districts or independent
schools.
4. Official admission test scores from the Scholastic Aptitude Test (SAT) administered by the Educational
Testing Services or scores from the American College Testing (ACT) program, including the Writing
scores, must be submitted. When scores are provided from multiple administrations of an admission
test, the combination of the highest individual subtest scores are used to determine eligibility for
admission.
5. As a minimum, each freshman applicant must meet one of the following:
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a. At least a “B” average (3.0 on a 4.0 scale) as computed by the USF System in required high school
academic units in English, mathematics, natural science, social science and foreign language; or
b. A combination of high school GPA and admission test scores equivalent to a 2.5 (on a 4.0 scale) as
computed by the USF System in the required high school academic units in English, mathematics,
natural science, social science and foreign language, and scores on the Scholastic Aptitude Test of
460 on Critical Reading, 460 on Mathematics and 440 on Writing or comparable sub-scores on the
American College Test (ACT) of 19 on Reading, 19 on Mathematics and 18 on English/Writing as
indicated by the Florida Board of Governors.
6. Applicants with a GED diploma must have an average score of 580 or higher (58 on the old GED exam)
with a minimum score of 500 on each of the five tests (50 on the old GED exam), and a total score of
at least 1470 on the SAT Reasoning Test (Critical Reading, Mathematics, and Writing) or 21 on the
ACT.
7. Any freshman applicant who does not graduate from a regionally accredited secondary school,
including those applicants who are home schooled or those who have earned a GED, must provide
official results from the SAT Subject examinations in mathematics (Level II-C), foreign language,
science and social science. This requirement may be waived if the student provides an official
secondary or postsecondary transcript or official AP or CLEP examination results demonstrating college
readiness in each of the four core subject areas above. For the purposes of the admission decision, the
USF System will use the SAT Critical Reading and Writing scores or ACT Reading and English/Writing
sub-scores if the applicant has completed no senior-level or postsecondary coursework in English.
USF Sarasota-Manatee Recommended Admissions Factors
USF Sarasota-Manatee plans to follow all Board of Governors’ regulations and USF System Regulations
regarding first-time in college freshman admissions. In addition, USF Sarasota-Manatee’s faculty approved
recommended admission factors to assist applicants in determining their fit with the University [18]. USF
Sarasota-Manatee will refine these factors as the applicant pools develop and as the results of student
success studies suggest. An Admissions Committee of faculty members meets regularly to advise the
Director of Admissions.
Freshman admission to USF Sarasota-Manatee is competitive based on a variety of factors, including
strength of the high school curriculum, record of academic achievement, standardized test scores, and
special talents in and out of the classroom. High school students apply for admission following completion
of their junior year.
Recommended admission factors include the following:
• A high school grade-point average (GPA) of 3.3 on a 4.0 scale based on grades earned in college
preparatory courses. Grades earned in honors (.5), Advanced Placement (1.0), International
Baccalaureate (1.0), Dual Enrollment (1.0) or AICE (1.0) courses carry additional weight.
• A diploma from an accredited U.S. high school or a passing score on the General Educational
Development (GED) test. Admissions may require additional documentation from unaccredited
schools. Students or graduates of non-U.S. high schools, must meet international student
requirements, which include a TOEFL or IELTS score for applicants whose first language is not
English.
• ACT test score of 21 (all sections) or SAT test score of 1000 (500 in verbal and 500 in math)
Academic Courses
English
Mathematics
Natural Sciences
Social Sciences
Foreign Language
Academic Electives

Units Required for Admission
4 (3 with substantial writing)
4 (Algebra I or above)
3 (2 with substantial lab)
3
2 (same language)
2

Application Dates
December 15, 2012
May 1, 2013

Priority consideration
Fall application deadline
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b. Policies and criteria used for evaluating, awarding, and accepting credit as described in CS
3.4.4
The receipt and evaluation of transfer credits is the responsibility of Admissions, which evaluates the
acceptability of total transferable credits. The college of the student’s major determines the transfer
courses applicable toward the degree and assigns equivalent courses to the transcript. In some cases,
course equivalents may also be determined by specific colleges that offer the same or similar courses as
part of their programs of study.
USF Sarasota-Manatee accepts transfer credits only from those institutions that are accredited by one of
the six regional accrediting agencies at the time the credits were earned. Credits earned at an institution
when it is/was in candidacy status are considered for transfer credit once the awarding institution receives
regional accreditation. If an applicant is applying from a non-regionally accredited school, courses
approved for transfer by the Articulation Coordination Committee may be considered for transfer credit.
However, the admission decision will be based on the student’s prior work, if any, at a regionallyaccredited institution. Students may submit a request in writing to the Director of Admissions for courses
from non-regionally accredited institutions to be accepted for transfer credit; submission of course syllabi
and other information may be required.
1. Courses that are remedial, occupational, or vocational in nature are not accepted as transfer credit to
USF Sarasota-Manatee unless specifically determined by the university. In addition, USF SarasotaManatee reserves the right to evaluate courses or deny transfer credit, if not applicable to the degree
program.
2. Associate in Arts (AA) degree holders from a Florida public accredited institution are awarded 60
semester hours of credit and recognized as having completed USF Sarasota-Manatee’s General
Education Requirements. For AA degree holders awarded by an out-of-state or private in-state
institution, Admissions conducts a course-by-course transfer credit evaluation.
3. Articulated Associate in Science (AS) degree holders from a Florida public accredited institution are
awarded 60 semester hours of credit including credit for appropriate transferable General Education
Courses that they have completed per Florida's Statewide Articulation Manual. For AS degree holders
awarded by an out-of-state or private in-state institution, the USF System institution’s designated
office conducts a course-by-course transfer credit evaluation.
4. All courses from a Florida public college or university with the same State Common Course prefix and
last three numbers as a USF System course are automatically transferred. The transfer student is not
required to repeat these courses unless a college minimum grade or age-of-record policy is involved.
Excluded are graduate courses, studio courses in art, internships, practica, and performing arts
courses in dance, acting, vocal and instrumental music.
5. Credit is not awarded based on GED test scores.
6. Military service school courses are evaluated with reference to the recommendations of the American
Council of Education (ACE) when official credentials have been presented. However, such
recommendations are not binding upon USF Sarasota-Manatee.
7. For ROTC and military science courses the maximum credit may vary with each college. A student
must confer with his/her academic advisor to determine the credit for his/her major.
8. USF Sarasota-Manatee awards credit-by-examination based on the minimum guidelines as
established by the Articulating Coordinating Committee (ACC) available on the FACTS.org website,
pursuant to Florida Statute 1007.27(2) [19], and approved by the State Board of Education and Board
of Governors. Per USF System Policy 10-017 (Credit by Examination) [20], the USF System will accept
a maximum of 45 credit hours earned through any combination of the examinations provided by the
Advanced Placement (AP), Advanced International Certificate of Education Program (AICE),
International Baccalaureate (IB), College Level Examination Program (CLEP), DANTES/DSST,
Excelsior College and CAPE exams.
9. A maximum of 30 semester hours of extension, correspondence, and military service education
credits may be counted for the purposes of meeting transfer admission criteria and applied toward a
degree program.
10. Grades earned in transferred courses are included in the student’s grade point average for the
purposes of admission to limited access programs, awarding of honors at graduation, and class
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ranking of baccalaureate students but transfer grades are not included in computing the student’s
grade-point average.
11. A degree-seeking student must obtain prior written approval from the college of the student’s major
for courses taken at another regionally-accredited institution to be applied to the student’s degree
program.

c. Completion requirements for the new program, including the number of credits which must
be earned in programs at the new degree level. Include in the description the number and
distribution of general education credits to be completed, the number of credits to be
earned in the major or area of concentration, the number of electives to be completed, and
other requirements which students must meet in order to receive a degree. (CR 2.7.1, CR
2.7.2, CR 2.7.3, CS 3.5.2, CS 3.5.3, CS 3.6.3, CS 3.6.4)
The requested substantive change makes it possible for students to earn all of their undergraduate course
work directly from USF Sarasota-Manatee, including general education and prerequisite courses needed
for each of the bachelor’s degrees currently offered by the institution. The opportunity for students to
bring in lower-level courses as transfer credit will remain, but transferring in courses from community
colleges, state colleges, or other universities will no longer be the sole option for USF Sarasota-Manatee
students to fulfill their lower-level bachelor’s degree requirements. A student may request an Associate of
Arts Certificate upon completion of 60 semester hours of university credit that includes appropriate
courses in the general education curriculum.
General Education
USF Sarasota-Manatee’s general education curriculum provides its students with a quality education that
prepares them for successful futures and lifelong learning. By infusing the skills needed to be successful
communicators and thinkers, the faculty teaching general education courses provide the core to build
upon in the curricula of the degree programs. Students enter their majors having completed an approved
general education curriculum that assures competency in basic academic skills (reading, writing, thinking,
and computation), as well as broad conversance in the liberal arts (humanities, natural sciences, and
social sciences). All undergraduate degree programs at USF Sarasota-Manatee continue to build on the
foundation of general education, developing in students the abilities to communicate well and think
critically. USF Sarasota-Manatee’s students graduate with the ability to adapt to changes in their selected
field and the world.
USF Sarasota-Manatee currently has faculty-developed and approved general education requirements that
comply with Florida Statute 1007.25, which states:
The Department [of Education] shall identify those courses that meet general education
requirements within the subject areas of communication, mathematics, social sciences,
humanities, and natural sciences. The courses shall be identified by their statewide course code
number. All public postsecondary educational institutions shall accept these general education
courses [21].
Further, the State Department of Education has developed principles and policies on academic articulation
between institutions. Section VII of the Statewide Postsecondary Articulation Manual explains the “Gordon
Rule”:
Specifically, the Gordon Rule requires students to successfully complete six (6) semester hours of
English course work and six (6) semester hours of additional course work in which the student is
required to demonstrate college-level writing skills through multiple assignments. Each
undergraduate student must also successfully complete six (6) semester hours of mathematics
course work at the level of college algebra or higher. The Gordon Rule stipulates that a grade of
C or higher is considered successful completion [22].
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These statewide and institution-specific outcomes are articulated in USF Sarasota-Manatee’s Liberal Arts
Education requirements, which state the following in the 2012-13 Undergraduate Catalog:
All new USF Sarasota-Manatee students and former students returning (without a bachelor’s
degree) are required to take 45 semester hours to satisfy the complete liberal arts requirements;
36 semester hours satisfy the general education course requirements and nine (9) semester
hours satisfy the upper-level liberal arts exit requirements [23] .
“Literature and Writing” courses develop and measure performance of scholarly writing in response to
readings.
“Major Works/Major Issues” courses develop and measure performance of critical thinking about issues.
All undergraduate degree programs reinforce and measure not only the degree program’s content
outcomes, but also the general education outcomes of Writing and Critical Thinking.
USF Sarasota-Manatee’s Academic Programs Committee of the Faculty Senate and the Academic Council
approved the general education curriculum in Spring Semester 2010 [24] .
The table below lists the requirements at USF Sarasota-Manatee.
Table 2. General Education & Liberal Arts Requirements for
Bachelor’s Degrees
Semester
General Education Requirements
Hours
English Composition

6

Quantitative Methods

6

Natural Sciences

6

Social Sciences

6

Historical Perspectives

6

Fine Arts/Humanities

6

Total

36

Upper-Level Liberal Arts Exit Requirements

Semester
Hours

Critical Thinking (Major Works/Major Issues)

3-6

Writing (Literature & Writing)

3-6

Total

9

Courses in the General Education Core
Below is a listing of courses in the general education core, the credit hours, and descriptions.
English Composition (6 semester credit hours required)
ENC 1101 Composition I (3 credits): ENC 1101 helps prepare students for academic work by
emphasizing expository writing, the basics of library research, and the conventions of academic
discourse.
ENC 1102 Composition II (3 credits): ENC 1102 emphasizes argument, research, and style. As
students engage in creative and critical thinking, they learn to support assertions based on audience
and purpose; students apply library research, strategies for revision, and peer response.
LIT 2030 Introduction to Poetry (3 credits): A study of the poem as literary form; approached from
an historical perspective though not restricted to any historical period.
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Quantitative Methods (6 semester credit hours required)
STA 2023 Introductory Statistics I (3 credits): Descriptive and inferential statistics, principles of
probability theory, discrete and continuous probability distributions, binomial probability distribution,
and normal distribution.
STA 2122 Social Science Statistics (3 credits): Students are taught the fundamental vocabulary and
symbols of statistics as well as commonly used statistical procedures in social sciences. Students
conduct analyses, interpret results and make conclusions about research questions.
MAC 1105 College Algebra (3 credits): Concepts of the real number system, functions, graphs, and
complex numbers. Analytic skills for solving linear, quadratic, polynomial, exponential, and logarithmic
equations. Mathematical modeling of real life applications.
MAC 1147 Pre-Calculus Algebra & Trigonometry (4 credits): Angles, trigonometric functions, properties
and graphs of trigonometric functions, right triangles, laws of sines and cosines, polar coordinates.
Review of functions and graphs. Analytic geometry including conic sections and rotation of axes,
systems of equations including matrix algebra and determinants, sequences and series including
Binomial Theorem.
MAC 2233 Business Calculus (3 credits): Linear equations and functions, mathematics of finance,
differentiation and integration of algebraic, exponential and logarithmic functions with applications to
business, finance and economics.
MGF 1106 Finite Mathematics (3 credits): Concepts and analytical skills in areas of logic, linear
equations, linear programming, mathematics of finance, permutations and combinations, probability,
and descriptive statistics.
QMB 2100 Business & Economic Statistics I (3 credits): Data description; exploratory data analysis;
introduction to probability; binomial and normal distributions; sampling distributions; estimation with
confidence intervals; tests of hypotheses; control charts for quality improvement.
Natural Sciences (6 semester credit hours required)
BSC 1005 Biology for Life: (3 credits): A comprehensive introduction to living systems, including the
scientific basis of biology, cell structure and function, genetic mechanisms, human anatomy and
physiology, and ecological and evolutionary processes.
BSC 2010 Biology I – Cellular Processes (3 credits): An analysis of biological systems at the
cellular and subcellular levels: cell structure and function, respiration, photosynthesis,
mitosis and meiosis, genetics and gene expression.
BSC 2050 Environment (3 credits): A comprehensive introduction to the environment, including the
scientific basis of ecology, population growth, community and ecosystem ecology, biodiversity,
resource use and availability, energy production and water, air, and land pollution.
CHM 2045 General Chemistry I (3 credits): Principles and applications of chemistry including properties
of substances and reactions, thermochemistry, atomic-molecular structure and bonding, periodic
properties of elements and compounds.
CHM 2046 General Chemistry II (3 credits): Continuation of General Chemistry.
EVR 2001 Introduction to Environmental Science (3 credits): An introductory lecture course linking the
human and physical/biological world. The course will develop an understanding of population and
resource interactions.
PHY 2053 General Physics I (3 credits): Non-calculus-based general physics (mechanics, heat, wave
motion, sound, electricity, magnetism, optics, modern physics) for science students.
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Social Sciences (6 semester credit hours required)
ANT 2000 Introduction to Anthropology (3 credits): The cross-cultural study of the human species in
biological and social perspective. Surveys the four major branches of anthropology: physical
anthropology, archaeology, linguistic anthropology, and cultural anthropology.
ANT 2410 Cultural Anthropology (3 credits): Discussion of major methods of and orientations
to the cross-cultural study of the world's peoples. Representative case studies are used
to demonstrate variations in human adaptations and to encourage an appreciation of
diverse values and lifestyles.
ECO 2013 (Economic Principles) Macroeconomics (3 credits): ECO 2013 introduces students to basic
economic terminology, definitions and measurements of macroeconomic data, simple macroeconomic
models, fiscal and monetary policy, and international macroeconomic linkages.
ECO 2023 (Economic Principles) Microeconomics (3 credits): Introduction to the theory of price
determination. How an economy decides what to produce, how to produce, and how to distribute
goods and services.
POS 2080 The American Political Tradition (3 credits): This course is an introductory survey of the
historical developments and changes in American political institutions, processes, and thought.
PSY 2012 Intro to Psychological Science (3 credits): This course is an introduction to psychology for
majors and non-majors. It presents psychological theory and methods in a survey of various areas of
psychology including clinical, cognitive, developmental, health, industrial, social and biopsychology.
SPC 2608 Public Speaking (3 credits): The nature and basic principles of human
communication; emphasis on improving speaking and listening skills common to all
forms of oral communication through a variety of experience in public discourse.
SYG 2000 Intro to Sociology (3 credits): This course introduces undergraduate students to the
discipline of sociology. During the semester, we will analyze sociological theories, core concepts, and
issues through readings, lectures, discussions, films, and hands-on research assignments.
Historical Perspectives (6 semester credit hours required)
AMH 2010 American History I (3 credits): This class is an introductory survey of American history from
Columbus and “First Contact” to Reconstruction.
AMH 2020 American History II (3 credits): A history of the United States with attention given to
relevant developments in the Western Hemisphere from 1877 to the present.
EUH 2012 Ancient History II (3 credits): An introductory survey of ancient history. EUH 2012 deals
with Rome through the Regal, Republican, and imperial periods, from the beginnings of civilization in
Italy to the division of the Roman Empire A.D. 285.
LIT 2030 Introduction to Poetry (3 credits): A study of the poem as literary form; approached from an
historical perspective though not restricted to any historical period.
REL 2300 Intro to World Religions (3 credits): Introduction to World Religions is designed to give
students a broad and general overview of the major religious traditions of the world. Students will be
exposed to the history, primary beliefs, and information necessary for a primary understanding of each
of the religions studied in the course.
Fine Arts/Humanities (6 semester credit hours required)
FIL 2000 Film: The Language of Vision (3 credits): Exploration of the history of creative filmmaking
from its beginnings to the present time.
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MUL 2111 Intro to Music Literature (3 credits): A survey of representative music exemplars of the past
and present with emphasis on the study of styles and form.
It is important to point out that, through House Bill No. 7135, the Florida Legislature during its 2012
session revised the state-wide general education requirements, mandating that the state board rules
undergo revisions to the credit hour requirements in education courses, effective Fall Semester 2014 [25].
To address these legislative changes, the Regional Vice Chancellor for Academic & Student Affairs and the
Dean of the College of Arts & Sciences charged the General Education Task Force to review and revise
the University’s general education requirements. The General Education Faculty Coordinator chairs the
General Education Task Force, which is comprised of two (2) faculty representing each of the four (4)
colleges. During the 2012-13 academic year, the General Education Task Force became the General
Education Committee, a standing committee of USF Sarasota-Manatee’s Faculty Senate. By the end of Fall
Semester 2013 the General Education Committee will present to the Academic Programs Committee
(APC) and the Academic Council a revised general education curriculum that is compliant with state law.
As part of its proposal, the task force will also make necessary revisions to the assessment of the General
Education Curriculum. However, several items from the 2012 Legislative Session are under consideration
for change during the current 2013 Legislative Session. USF Sarasota-Manatee’s General Education
Committee continues to monitor these activities.
Lower-level Courses for Each Major
USF Sarasota-Manatee currently offers 17 undergraduate degree programs at the upper level (juniorsenior), all of which require 120 semester credit hours. The addition of general education courses, prerequisite courses, and electives to USF Sarasota-Manatee’s curricular offerings does not change the
requirements for these degree programs. The table below lists degree programs and the lower-level
courses that USF Sarasota-Manatee has offered previously (note asterisked courses*) to assist transfer
students needing to meet requirements and additional courses that will be offered upon approval of the
lower-level programs.

Table 3. Lower-level Courses for Bachelor’s Degree Programs
College of Arts & Sciences

Lower-level Courses for the Majors

Communication Sciences & Disorders,
BS (Second bachelor’s degree)

BSC 1005 Biology for Life*; BSC 2050 Environment; BSC 2010
Cellular Processes; PHY 2053 General Physics I; ANT 2000
Introduction to Anthropology*; ANT 2410 Cultural Anthropology*;
ECO 2013 Economic Principles (Macroeconomics)*; ECO 2023
Economic Principles (Microeconomics)*; POS 2041 American
National Government*; POS 2080 American Political Tradition;
PSY 2012 Intro to Psychological Science*; STA 2122 Social
Science Statistics*; STA 2023 Introductory Statistics I*; SYG 2000
Introduction to Sociology*
ENC 1101 Composition I*; ENC 1102 Composition II*;
LIT 2030 Introduction to Poetry*

English, BA, Literature Concentration
Professional & Technical
Communication, BA
History, BA
Interdisciplinary Social Sciences, BA

Psychology, BA

ENC 1101*: Composition I; ENC 1102 Composition II*; ENC 2210
Introduction to Technical Writing; SPC 2608 Public Speaking
AMH 2010 American History I*; AMH 2020 American History II*;
EUH 2012 Ancient History II
ANT 2000 Intro to Anthropology*; EVR 2001 Introduction to
Environmental Science; EVR 2861 Introduction to Environmental
Policy*; POS 2041 American National Government*; PSY 2012
Intro to Psychological Science*; STA 2122 Social Science
Statistics*; SYG 2000 Introduction to Sociology*
BSC 1005 Biology for Life*; CHM 2045/2045L General Chemistry I
with Lab; DEP 2004 The Life Cycle; PSY 2012 Intro to
Psychological Science*; STA 2122 Social Science Statistics*
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College of Business

Lower-level Courses for the Majors

Accounting, BS/BA

ACG 2021 Principles of Financial Accounting*; ACG 2071
Principles of Managerial Accounting*; CGS 2100 Computers in
Business; ECO 2013 Economic Principles (Macroeconomics)*;
ECO 2023 Economic Principles (Microeconomics)*; FIN 2100
Personal Finance; MAC 2233 Business Calculus*; SPC 2608
Public Speaking; STA 2122 Social Science Statistics* or QMB 2100
Business & Economic Statistics I*

Finance, BS/BA
Business Administration, BS/BA
Management, BS/BA
Marketing, BS/BA
College of Education

Lower-level Courses for the Majors

Early Childhood Education, BA/BA

EDF 2005 Introduction to the Teaching Profession*; EDF 2085
Introduction to Diversity for Educators*; EME 2040 Introduction
to Technology for Educators*; AMH 2010 American History I*;
AMH 2020 American History II*; ANT 2000 Intro to
Anthropology*; REL 2300 Intro to World Religions; SYG 2000
Intro to Sociology*

Elementary Education, BS/BA

College of Hospitality,
Technology, & Leadership
Applied Science, BSAS, Hospitality
Management Concentration
Applied Science, BSAS, Information
Technology
Hospitality Management, BS

Information Technology, BSIT

Lower-level Courses for the Majors
ACG 2021 Principles of Financial Accounting*; ACG
2071 Principles of Managerial Accounting*
COP 2030 Programming Concepts I; COP 2250 Object-Oriented
Programming; COP 2700 Database System Basics*; MAD 2104
Discrete Mathematics*
ACG 2021 Principles of Financial Accounting*; ACG
2071 Principles of Managerial Accounting*; ECO 2013 (Economic
Principles) Macroeconomics*; ECO 2023
(Economic Principles) Microeconomics*; SPC 2608 Public
Speaking
PSY 2012 Intro to Psychological Science*; STA 2122 Social
Science Statistics*; ECO 2013 (Economic Principles)
Macroeconomics*; COP 2030 Programming Concepts I; COP 2250
Object-Oriented Programming; COP 2700 Database System
Basics*; MAC 1147 Pre-Calculus Algebra & Trigonometry; MAD
2104 Discrete Mathematics*; PHY 2053 General Physics I

*Course has been offered in the past at USF Sarasota-Manatee to meet transfer student needs.
Lower-level Course Descriptions (Outside the General Education Core)
ACG 2021 Principles of Financial Accounting (3 credits): Study of basic accounting principles including the
recording and reporting of financial activity. The preparation and interpretation of financial statements.
ACG 2071 Principles of Managerial Accounting (3 credits): A study of the accountant's role in
assisting management in the planning and controlling of business activities.
BSC 2010L Biology I Cellular Processes Laboratory (1 credit): Laboratory portion of Biology I
Cellular Processes relating to cellular and subcellular structure and function. Mitosis,
meiosis, and Mendelian genetics will be stressed.
CGS 2100 Computers in Business (3 credits): A study of the use and impact of computers in all
areas of business organizations. Course includes hands-on experience and the use of
software packages for business analysis.
CHM 2045L General Chemistry I Laboratory (1 credit): Laboratory portion of General Chemistry I.
Introduction to laboratory techniques; study of properties of elements and compounds; synthesis and
analysis of natural and commercial materials.
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CHM 2046L General Chemistry II Laboratory (1 credit): Laboratory portion of General Chemistry II.
Continuation of chemistry laboratory.
COP 2030 Programming Concepts I (3 credits): This course covers basic programming concepts
using the Python language for implementation and developing problem solving skills.
COP 2250 Object-Oriented Programming (3 credits): This course introduces students to objectoriented programming concepts using Java but via a specially designed Integrated
Development Environment (BlueJ). This enables students to directly create objects of any
class to interact with their methods.
COP 2700 Database System Basics (3 credits): Database systems are described with particular
emphasis on Relational Database Management Systems (RDBMS). SQLite is the target
RDBMS. It is programmatically driven with the Python language and OpenOffice base.
DEP 2004 The Life Cycle (3 credits): An examination of individuals and the physical, cognitive,
personality, and social changes which occur throughout the entire life span.
ENC 2210 Introduction to Technical Writing (3 credits): Effective presentation of technical and
semi- technical information.
EVR 2861 Introduction to Environmental Policy (3 credits): An introduction to environmental policy
using class lectures, student projects, and independent readings. Emphasis will be placed
on understanding basic policy mechanisms and major policy actions relating to
environmental issues at the local, national and international level.
FIN 2100 Personal Finance (3 credits): Survey of the problems and techniques of personal
financial planning. Includes consumer credit, insurance, home ownership, and personal
investing, with attention given to current economic and legal constraints.
MAD 2104 Discrete Mathematics (3 credits): Sets, functions, relations, permutations, and combinations,
propositional logic, matrix algebra, graphs and trees, Boolean algebra, switching circuits.
PHY 2053 General Physics I (3 credits): First semester of a two semester sequence of noncalculus-based general physics (mechanics, heat, wave motion, sound, electricity,
magnetism, optics, modern physics) for science students.
Foreign Language Graduation Requirement for B.A. Students
Students applying for a Bachelor of Arts degree from USF Sarasota-Manatee must demonstrate
competency in a foreign language. To demonstrate this competency, students may take either two
semesters of a beginning college-level foreign language or one semester of a higher-level course and
earn a letter grade of “C” (no “S” grades) or above in the appropriate level course or demonstrate
equivalent competency by passing an examination. Students may fulfill this requirement by demonstrating
fluency in a language other than English and proficiency in English, as demonstrated in successful
coursework or examination in English. The following programs accept American Sign Language:
Criminology, History, Interdisciplinary Social Sciences, Psychology, Early Childhood Education, and
Elementary Education.
Lower-level courses offered at USF Sarasota-Manatee to meet the foreign language graduation
requirement include the following:
SPN 1120 Introductory Spanish I (4 credits): Development of basic skills in listening and reading
comprehension, speaking and writing of Spanish.
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SPN 1120L Introductory Spanish I Laboratory (1 credit): A laboratory designed to offer additional
practice using various instructional technologies and media.
SPN 1121 Introductory Spanish II (4 credits): Continued development of basic skills in listening and
reading comprehension, speaking and writing of Spanish.
SPN 1121L Introductory Spanish II Laboratory (1 credit): A laboratory designed to offer additional
practice using various instructional technologies and media.
ASL 2140C Basic American Sign Language (4 credits): Introduction to American Sign Language (ASL) as
used in the deaf community. General discussion of ASL structure and introduction to various manual
communication systems and philosophies. Emphasis on building a basic vocabulary. One hour of
laboratory course work is included.
ASL 2150C Intermediate American Sign Language (4 credits): A continuation of the basic course which
expands the student's signing skills and introduces American Sign Language (ASL) idioms. Provides a
greater opportunity for skill development in ASL structure and idiomatic usage. One hour of laboratory
course work is included.
Please note that USF Sarasota-Manatee offered French courses in the past, but these did not have
enough demand to continue. As demand requires, additional foreign languages will be considered.
Associate in Arts Certificate
To receive the Associate in Arts Certificate, a USF Sarasota-Manatee student must (1) complete 60
semester hours of university credit; (2) complete at least 20 of the last 30 semester hours or 36
completed hours in residence at USF Sarasota-Manatee; (3) earn a minimum grade-point average of 2.00
based on work attempted at USF Sarasota-Manatee; (4) earn a GPA of 2.00 or higher when combined
with transfer work accepted and evaluated by Admissions; and (5) satisfy the General Education
Requirements of USF Sarasota-Manatee. The student must fulfill the writing and computation course
requirements of the Florida Department of Education’s Regulation 6A-10.030 prior to receiving the
Associate in Arts Certificate [26].
Physical Education and military science credits do not count within the 60 semester hours toward the
Associate in Arts. Any incomplete grades shown on the permanent record of an Associate in Arts applicant
at the time grades are processed will be treated as an F in the calculation of the grade-point average.
These procedures are consistent with USF System Regulation 3.019 [27]. The Associate in Arts Certificate
must be awarded prior to the term that the student becomes eligible for the baccalaureate degree. The
Associate in Arts Certificate is posted on the permanent record but does not alter the calculation of the
grade-point average nor does it interrupt the accumulation of the student’s record.
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d. Curriculum and program oversight by the institution for the new program. (CS 3.4.10, CS
3.4.11, CS 3.6.1, CS 3.6.2, FR 4.2, FR 4.4)
As delegated by the USF System President [28], USF Sarasota-Manatee's Regional Chancellor has
authority to approve new courses, academic programs, and curricular changes that are appropriate to
higher education and the USF Sarasota-Manatee mission. The table below illustrates the various
constituencies within USF Sarasota-Manatee that are responsible for oversight of the general education
and lower-level programs.

Table 4. Responsibility for General Education and Lower-level Program Oversight
College

Lower-level Faculty Responsibility

Arts &
Sciences
Business
Education

Curriculum groups of all resident
faculty for each discipline
College of Business
Undergraduate Committee
Elementary Education resident
faculty and College of Education
Assessment Committee

General
Education
Committee
&

Administrative
Responsibility
Dean of Arts &
Sciences
Dean of
Business
Dean of
Education

Academic
Council

Academic
Programs
Committee

Dean of
Hospitality &
Technology
Leadership
Responsibility for Coordination of Planning and Evaluation Processes:
Assessment Coordinator & Institutional Data Coordinator, Institutional Research & Effectiveness
Overall Responsibility for University Curriculum: Regional Vice Chancellor for Academic Affairs

Hospitality &
Technology
Leadership

Hospitality resident faculty
and IT resident faculty

Each College has identified faculty and groups that oversee curriculum development, course revisions,
assessment of student learning outcomes, and academic assessment as noted in column 2 above. The
Dean of the College has administrative oversight of each of the degree programs in his or her College.
The Dean of the College of Arts & Sciences has administrative oversight of the general education
program, too.
The General Education Committee is a faculty committee with two faculty representatives from each of
the four colleges, chaired by the General Education Faculty Coordinator. As a standing committee of
the Faculty Senate, the General Education Committee is responsible for the ongoing development,
implementation, and assessment of an effective general education program. Responsibilities include the
evaluation and approval of courses for the liberal arts curriculum as well as the periodic evaluation of
the general education policies.
The Academic Programs Committee, also a committee of the Faculty Senate, is responsible for
curricular oversight of the degree program curricula, including lower-level courses.
Academic Council, comprised of all of the Deans and chaired by the Regional Vice Chancellor for
Academic & Student Affairs, reviews and responds to the General Education Committee’s curriculum
recommendations and changes to the assessment process, as well as to the annual assessment report
for general education. Academic Council also reviews all degree, course, and procedural
recommendations forwarded by the Academic Programs Committee.
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The Assessment Coordinator collects assessment data from all methods of assessment throughout the
academic year and aggregates data for presentation to the General Education Committee and the
Academic Council. The Institutional Data Coordinator supports program development and assessment
processes through the gathering and analysis of data from a variety of sources, including surveys,
external reports, and national databases.
The Regional Vice Chancellor for Academic & Student Affairs, the chief academic officer, bears the
ultimate oversight for USF Sarasota-Manatee’s academic programs, including the general education and
lower-level courses. She is advised by the faculty, primarily through the Faculty Senate’s General
Education Committee and Academic Programs Committee, and by the Deans through the Academic
Council.
Members of USF Sarasota-Manatee’s General Education Committee of the Faculty Senate
Erin Martin, Ph.D., Chair, General Education Coordinator & Instructor, College of Arts &
Sciences
Keith Barron, J.D., Instructor, College of Hospitality & Technology Leadership
Rebecca Burns, Ph.D., Instructor, College of Education
Keith Cavedo, Ph.D., Instructor, College of Arts & Sciences
Michael Gillespie, Ph.D., Assistant Professor, College of Arts & Sciences
Heather Lively, Instructor, College of Business
Stephen Rushton, Ph.D., Associate Professor, College of Education
Rick Walsh, Instructor, College of Hospitality & Technology Leadership
Andrew Whitmore, Ph.D., Instructor, College of Business
Mary Beth Wallace, Ex Officio, Dean of Students, Student Services
Members of USF Sarasota-Manatee’s Academic Programs Committee of the Faculty Senate
Patricia Hunsader, Ph.D., Chair, Vice President of Faculty Senate, Assistant Professor, College of
Education
Richard Reich, Ph.D., Assistant Professor, College of Arts & Sciences
Ron Lennon, Assistant Professor, College of Business
Noel Noel, D.B.A., Instructor, College of Business
Sunita Lodwig, Ph.D., Instructor, College of Hospitality & Technology Leadership
Elizabeth Larkin, Ed.D., Professor, College of Education
Melissa Sloan, Ph.D., Assistant Professor, College of Arts & Sciences
Stephen Rushton, Ph.D., Associate Professor, College of Education
Jay Schrock, Ph.D., Professor, College of Hospitality & Technology Leadership
Rhonda Moraca, Ph.D., Ex Officio, Dean, Academic Support Services
Resources:
Kelly Robbins, Coordinator of Assessment, Institutional Research & Effectiveness
Justin Selph, Registrar, Student Services
Members of USF Sarasota-Manatee’s Academic Council
Bonnie Jones, Ph.D., Chair, Regional Vice Chancellor for Academic & Student Affairs
Jane Rose, Ph.D., Dean, College of Arts & Sciences
Robert Anderson, Ph.D., Dean, College of Business
Terry A. Osborn, Ph.D., Dean, College of Education
Cihan Cobanoglu, Ph.D., Dean, College of Hospitality & Technology Leadership
Patricia Hunsader, Ph.D., Vice President, Faculty Senate; Assistant Professor, College of Education
Rhonda S. Moraca, Ph.D., Dean, Academic Support Services
Mary Beth Wallace, Dean of Students, Student Services
Curriculum Approval Process
As a member of the USF System and the State University System of Florida, USF Sarasota-Manatee’s
curricular changes are scrutinized at the local, the USF System, and the state-wide System levels. The
Florida Board of Governors (BOG), the governing body of the State University System of Florida, does
not require institutions to receive the BOG’s approval for bachelor’s or master’s degree programs; the
final approval of bachelor’s and master’s degrees rests with the institution’s Board of Trustees. The
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Board of Governors does approve doctoral programs, which USF Sarasota-Manatee does not offer.
However, once an institution has over 25% of its enrollment in lower-level credit hours, then it must
seek approval from the Florida Board of Governors for its lower-level programs. At this time, USF
Sarasota-Manatee projects that its lower-level enrollment will not comprise 25% of its total
enrollment until 2016-17 or later. At that time, USF Sarasota-Manatee will seek BOG approval.
Below are the steps in the approval of new curricula at USF Sarasota-Manatee:
1. College Review
a. Faculty members originate a proposal.
b. The college/school curriculum committee and dean review and approve the proposal.
2. Academic Programs Committee (APC) Review
3. Academic Council Review
4. Approval by the Regional Vice Chancellor for Academic & Student Affairs
The approval of new courses and concentrations stops at this point. Additional steps in approving
new bachelor’s and master’s degree programs, as well as the general education and lower-level
programs, through the USF System are the following:
5. Academic & Campus Environment Advisory Committee Review
6. Academic & Campus Environment Work Group of the USF Board of Trustees Approval
7. USF Board of Trustees Approval
Please note that USF Sarasota-Manatee has received all appropriate approvals for its new programs.
Guidance to New Faculty Teaching Approved General Education Courses
The hiring dean provides new instructors assigned to teach a general education course with a copy of
the originally-approved syllabus. The dean discusses the syllabus with new instructors to identify
aspects of the course design where the instructor has latitude, and the defining elements of the
course that must be present:
• Learning outcomes
• Commitment to assignments that develop and measure those learning outcomes (assessment).
After new instructors develop their course syllabi, the dean reviews them to assure that they meet
the needs of general education at USF Sarasota-Manatee.

e. Mode of instructional delivery for the new program, if relevant
Faculty will deliver courses primarily face-to-face, but students may choose to take courses on-line,
blended, or by video-conference, if offered.

f.

Means for evaluating student achievement for the new degree program, including a
description of the expected outcomes in the new degree program, a description of the
criteria used to determine how achievement of educational goals will be ascertained in the
new degree programs, and a description of how the new programs will be evaluated and
how the findings will be used to make any necessary changes in the program. (CS 3.3.1.1,
CS 3.3.1.4, CS 3.5.1, FR 4.1)
Although up until this point, USF Sarasota-Manatee undergraduate students have all been
transfers who typically completed their general education at another institution, USF SarasotaManatee has been evaluating student achievement in general education separately from USF
Tampa since 2008.
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The SACSCOC Site Visit Team in fall 2010 found the campus-wide assessment system at USF SarasotaManatee to be a major strength and made the following observation: “The committee noted that the
institution has established a strong campus-wide culture of assessment along with an embedded
commitment to continuous quality improvements that significantly improve students’ lives and
academic performance.” All academic and administrative units on campus adhere to an annual
assessment cycle, including general education. As USF Sarasota-Manatee’s general education program
expands at the lower level, even more intensive assessment is planned to assure the attainment of
student learning outcomes.
The goal of USF Sarasota-Manatee’s general education curriculum is to assure competency in basic
academic skills (reading, writing, critical thinking, mathematics), as well as broad conversance in the
liberal arts (humanities, natural sciences, and social sciences). The curriculum has seven (7) expected
student learning outcomes that are evaluated on an annual cycle of assessment. The annual
assessment cycle for general education follows the same timeline as the cycle for academic degree
program assessment.

Expected Student Learning Outcomes in the General Education Program
Basic Academic Skill Sets
1. Reading: Read critically, with appreciation of structure and nuance in works of fiction and nonfiction.
2. Writing: Write correct, clear, and cogent academic prose.
3. Critical Thinking: Analyze the argument of others and develop effective argument.
4. Mathematics: Perform college-level competency in mathematics.
Breadth of Knowledge Fields
5. Humanities: Demonstrate conversance in the essential facts, theories, and principles of the
Humanities, which includes history and the fine arts.
6. Social Sciences: Demonstrate conversance in the essential facts, theories, and principles of the social
sciences.
7. Natural Sciences: Demonstrate conversance in the essential facts, theories, and principles of the
natural sciences.

Means of Assessing Student Learning Outcomes
USF Sarasota-Manatee uses five (5) means to assess student learning outcomes in the general
education program: (1) the ETS Proficiency Profile (formerly, the MAPP), (2) a Writing Proficiency
Assessment, (3) a Critical Thinking Proficiency Assessment, (4) the National Survey of Student
Engagement (NSSE),and (5) a Graduating Student Survey.
1. ETS Proficiency Profile – A representative sample of USF Sarasota-Manatee students annually takes
the Proficiency Profile, developed by the Educational Testing Service (ETS). The ETS Proficiency
Profile, a nationally available examination, measures proficiency in critical thinking, reading, writing
and mathematics in the context of humanities, social sciences and natural sciences. The exam
contains multiple-choice questions designed to measure academic skills developed, as opposed to
subject knowledge taught, in general education courses. With the advent of freshmen, USF SarasotaManatee plans to administer the Proficiency Profile to all entering freshmen as a pre-test; then, the
freshmen will take it again nearer to graduation. This procedure will allow analysis of change over the
course of the general education curriculum.
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2. Writing Proficiency Assessment – USF Sarasota-Manatee requires all students to take at least one
upper-level writing-intensive course. In spring semester each year, the instructors of these courses
evaluate pieces of work from each student, one early in the term and the final paper. The faculty
members evaluate student work using a scoring rubric that defines each characteristic of writing
competency: focus and unity, organization, support, diction and syntax, grammar and mechanics.
Scale: (1) Far Below Expectations, (2) Below Expectations, (3) Meets Expectations, (4) Exceeds
Expectations. This method of assessment will continue with the new freshmen entrants.

Table 5. USF Sarasota-Manatee Writing Proficiency Assessment Criteria
Expectations of Writing Competency
1. Focus and
Unity

a. Clearly focuses on a central purpose, main idea, or thesis
b. Includes all relevant sub-points
c. Includes only relevant sub-points
d. Considers audience appropriately

2. Organization

a. Provides an effective opening and closing
b. Sustains a logical progression
c. Makes effective transitions between points
d. Includes unified paragraphs

3. Support

a. Develops reasonable, appealing ideas
b. Critically analyzes relationships between ideas
c. Illustrates with pertinent details
d. Selects and integrates credible source material appropriate
to assignment

4. Diction and
Syntax

a. Maintains tone appropriate to the audience and purpose
b. Varies sentence length and complexity
c. Avoids wordiness and cliché

5. Grammatical
and Mechanical
Correctness

a. Follows conventions of written English
b. Follows format conventions
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3. Critical Thinking Proficiency Assessment – USF Sarasota-Manatee requires that all students
take at least one upper-level exit course classified as critical thinking “Major Works/Major
Issues”. In spring semester, the instructors of these courses evaluate pieces of work from
each student, one early in the term and the final paper. The critical thinking rubric was
developed using the American Philosophical Association’s “Delphi Report,” which has become
the national standard. Student work is evaluated in each of the following areas: main idea,
inference, evaluation, analysis, progression. Scale: (1) Far Below Expectations, (2) Below
Expectations, (3) Meets Expectations, (4) Exceeds Expectations.

Table 6. USF Sarasota-Manatee Critical Thinking Proficiency
Assessment Criteria
Expectations of Critical Thinking Competency

1. Main Idea

2. Inference

a. The student can maintain an argument or a thesis in
written or oral communication.
b. A main idea (e.g. argument, thesis) is present, clear and
rigorously maintained throughout.
a. The student can make inferences based upon justified
claims and appropriate evidence.
b. Premises and conclusions are justified, appropriate, and
clearly reasoned.
a. The student can evaluate the credibility of claims and the
logical strength of arguments.

3. Evaluation

b. Factors (e.g. evidence and the source of evidence) that
contribute to the credibility of claims are clear and
accurate, rely on qualified sources of authority, and the
use of those authorities is sufficiently explained.
a. The student can analyze and explain relationships
between concepts.

4. Analysis

5. Progression

b. Relationships (straightforward and implied) among
concepts and their component parts used in supporting
the main idea are clearly and accurately explained.
a. The student can exhibit a logical progression of ideas
which are supported with adequate, clear, and accurate
evidence.
b. A logical progression of ideas gives clear and effective
structure to the main idea.

4. National Survey of Student Engagement Assessment (NSSE) – Through its student survey, The
College Student Report, NSSE annually collects information at hundreds of four-year colleges and
universities about student participation in programs and activities that institutions provide for their
learning and personal development. The results provide an estimate of how undergraduates spend
their time and what they gain from attending college. Survey items on The College Student Report
represent empirically confirmed "good practices" in undergraduate education. That is, they reflect
behaviors by students and institutions that are associated with desired outcomes of college. NSSE
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does not assess student learning directly, but survey results point to areas where colleges and
universities are performing well and aspects of the undergraduate experience that could be improved.
Currently, USF Sarasota-Manatee participates in the senior NSSE. Starting in Fall 2013, USF SarasotaManatee will participate in the freshman NSSE and is studying participation in the Higher Education
Research Institute’s Cooperative Institutional Research Program Freshman Survey, which also
includes questions pertinent to the general education experience.

Table 7. NSSE Survey Questions / General Education Outcome Alignment
Memorizing facts, ideas, or methods from your courses and
readings so you can repeat them in pretty much the same form
During the current
school year, how much
has your coursework
emphasized the
following mental
activities?

During the current
school year, about how
often have you done
each of the following?

Writing

Synthesizing and organizing ideas, information, or experiences into
new, more complex interpretations and relationships
Making judgments about the value of information, arguments, or
methods, such as examining how others gathered and interpreted
data and assessing the soundness of their conclusions
Applying theories or concepts to practical problems or in new
situations

Critical
Thinking

Reading

Analyzing the basic elements of an idea, experience, or theory,
such as examining a particular case or situation in depth and
considering its components

Examined the strengths and weaknesses of your own views on a
topic or issue
Tried to better understand someone else’s views by imagining how
an issue looks from his or her perspective
Learned something that changed the way you understand an issue
or concept

To what extent has
your experience at this
institution contributed
to your knowledge,
skills, and personal
development in the
following areas?

Thinking critically and analytically

During the current
school year, about how
much reading have you
done?

Number of assigned textbooks, books, or book-length packs of
course readings

During the current
school year, about how
much writing have you
done?

Number of written papers or reports of 20 pages or more

To what extent has
your experience at this
institution contributed
to your knowledge,
skills, and personal
development in the
following areas?

Analyzing quantitative problems
Solving complex real-world problems

Number of books read on your own (not assigned) for personal
enjoyment or academic enrichment

Number of written papers or reports between 5 and 19 pages
Number of written papers or reports of fewer than 5 pages

Writing clearly and effectively
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5. Graduation Survey - Each semester Institutional Research & Effectiveness (IR) invites USF SarasotaManatee graduating seniors to take the Graduation Survey. Students indicate their agreement or
disagreement with the following statements by selecting 1 (Strongly Disagree) through 5 (Strongly
Agree) about how well USF Sarasota-Manatee's curriculum prepared them in the general education skill
areas of writing and critical thinking: (1) My writing skills improved and (2) My critical thinking skills
improved.
Next Steps in the 2012-13 Assessment Cycle
USF Sarasota-Manatee’s Academic Assessment Planning Record (APR) is used to review all academic
programs. Below is the General Education APR for the 2012-13 assessment cycle that the General
Education Committee will review at their final meeting of the academic year with the Assessment
Coordinator on April 16. The committee members will then evaluate problem areas that need addressed
prior to the start of 2013-14. Any decisions that must go forward to the Academic Council for approval will
be placed on the Academic Council’s May meeting agenda. In addition, the General Education Committee
members will decide whether or not to continue these same means of assessment in 2013-14 or if
changes are warranted to better assess student learning outcomes. This year is particularly important for
the General Education Committee to re-evaluate best practices because of the new freshmen who will be
entering in Fall Semester 2013 and the changes to general education state-wide that are pending in the
Florida Legislature.
USF SARASOTA-MANATEE
ACADEMIC ASSESSMENT PLANNING RECORD

ACADEMIC PROGRAM: USF Sarasota-Manatee General Education
Student
Learning
Outcomes
Reading
Read
critically,
with
appreciation of
structure
and
nuance in
works of
fiction and
nonfiction.

Means of
Assessment
ETS
Proficiency
Profile

NSSE
Survey

Target
Scaled Score
at or above
the comparative data
mean
Comparative
to NSSE
Average
Nationally

Assessment Results
READING
Comparative
Data MEAN

Year

N

USFSM
MEAN

2012

56

119.13

117.48

80th

2011

62

118.47

117.48

59th

During the current school year,
about how much reading have you
done?
Number of assigned
textbooks, books, or
book-length packs of
course readings

Number of books read
on your own (not
assigned) for personal
enjoyment or academic
enrichment

Percentile

1120

>
20

21
%
19
%

17
%
15
%

37%

20
%

15
%

50%

13%

8%

6%

23%

50%

16%

5%

5%

21%

53%

16%

5%

5%

None

1-4

5-10

USFSM

2%

24%

37%

USF System

2%

27%

37%

NSSE
Average

2%

26%

USFSM

23%

USF System
NSSE
Average
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Writing
Write
correct,
clear, and
cogent
academic
prose.

ETS
Proficiency
Profile

Writing
Proficiency
Assessment

NSSE
Survey

Scaled Score
at or above
the
comparative
data mean

Final Paper
score above
3.0

NSSE
Average
Nationally

Year

N

2012

56

114.45

113.82

55th

2011

62

113.65

113.82

22nd
Final
Paper

Focus and unity

3.1

3.4

Organization

3.0

3.4

Support

3.0

3.4

Diction and Syntax

3.1

3.3

Grammatical and Mechanical Correctness

3.0

3.3

During the current school year,
about how much writing have you
done?

Number of written
papers or reports
between 5 and 19
pages
Number of written
papers or reports of
fewer than 5 pages
NSSE
Average
Nationally

None

1-4

5-10

1120

> 20

USFSM

45%

42%

10%

0%

2%

USF System

53%

36%

7%

2%

2%

NSSE Average

50%

39%

7%

2%

2%

USFSM

6%

43%

36%

9%

6%

USF System

14%

47%

25%

10%

4%

NSSE Average

10%

44%

30%

11%

4%

USFSM

8%

31%

22%

21%

18%

USF System

8%

34%

25%

18%

16%

NSSE Average

6%

33%

28%

18%

14%

To what extent has your experience at
this institution contributed to your
knowledge, skills, and personal
development in the following areas?
Writing clearly and
effectively

Graduating
Student
Exit Survey

90% agree
or strongly
agree

Percentile

Early
Work

WRITING

Number of written
papers or reports of
20 pages or more

NSSE
Survey

WRITING
Comparative
Data MEAN

USFSM
MEAN

Very
Little

Some

Quite
a bit

Very
Much

USFSM

3%

9%

44%

44%

USF System

3%

21%

42%

35%

NSSE Average

4%

18%

38%

40%

My writing skills improved.
Year

N

Strongly
Disagree

Disagree

Neutral

Agree

Strongly
Agree

% Agree /
Strongly
Agree

2011-12

90

1%

4%

13%

31%

49%

80%

2010-11

135

4%

1%

14%

40%

40%

80%
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Critical
Thinking
Analyze
the
argument
of others
and
develop
effective
argument.

ETS
Proficiency
Profile

Critical
Thinking
Proficiency
Assessment

NSSE
Survey

Scaled Score
at or above
the
comparative
data mean
Final Paper
score above
3.0

Comparative
to NSSE
Average
Nationally

CRITICAL THINKING
USFSM
Comparative
MEAN
Data MEAN

Year

N

2012

56

112.68

111.28

65th

2011

62

111.40

111.28

40th

Critical Thinking

Early Work

Final Paper

Main Idea

2.8

3.0

Inference

2.7

3.1

Evaluation

2.7

3.1

Analysis

2.6

3.1

Progression

2.8

3.1

During the current school year, how much
has your coursework emphasized the
following mental activities?

Very
Little

Some

Quite
a bit

Very
Much

USFSM

17%

29%

35%

19%

USF System

9%

27%

37%

29%

NSSE Average

8%

29%

37%

26%

Analyzing the basic elements
of an idea, experience, or
theory, such as examining a
particular case or situation in
depth and considering its
components

USFSM

2%

10%

46%

42%

USF System

2%

13%

41%

44%

NSSE Average

1%

13%

41%

45%

Synthesizing and organizing
ideas, information, or
experiences into new, more
complex interpretations and
relationships

USFSM

3%

17%

45%

35%

USF System

4%

22%

39%

35%

NSSE Average

3%

20%

40%

37%

USFSM

5%

21%

43%

31%

USF System

6%

23%

38%

33%

NSSE Average

5%

21%

39%

35%

USFSM

3%

12%

41%

44%

USF System

4%

16%

37%

43%

NSSE Average

3%

15%

36%

46%

Memorizing facts, ideas, or
methods from your courses and
readings so you can repeat them
in pretty much the same form

Making judgments about the
value of information, arguments,
or methods, such as examining
how others gathered and
interpreted data and assessing
the soundness of their
conclusions
Applying theories or concepts
to practical problems or in new
situations

NSSE
Survey

Comparative
to NSSE
Average
Nationally

Percentile

During the current school year, about
how often have you done each of the
following?

Examined the strengths and
weaknesses of your own
views on a topic or issue

Tried to better understand
someone else’s views by
imagining how an issue looks

Never

Sometimes

Often

Very Often

USFSM

11%

33%

35%

22%

USF
System

10%

36%

36%

18%

NSSE
Average

8%

33%

36%

22%

USFSM

3%

29%

38%

30%

USF
System

6%

34%

35%

24%
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from his or her perspective

Critical
Thinking
(Cont.)
Analyze
the
argument
of others
and
develop
effective
argument.

Learned something that
changed the way you
understand an issue or
concept

NSSE
Survey

Comparative
to NSSE
Average
Nationally

Analyzing quantitative
problems

Solving complex realworld problems

Mathematics
Perform
college-level
competency
in mathematics.

Humanities
Demonstrate
conversance
in the
essential
facts,
theories,
and
principles of
the
Humanities,
which
includes
history and
the fine arts.

ETS
Proficiency
Profile

ETS
Proficiency
Profile

90% agree
or strongly
agree

Scaled Score
at or above
the
comparative
data mean

5%

29%

40%

27%

USFSM

2%

26%

41%

32%

USF
System

4%

30%

40%

26%

NSSE
Average

3%

29%

40%

28%

To what extent has your experience
at this institution contributed to
your knowledge, skills, and
personal development in the
following areas?

Thinking critically and
analytically

Graduating
Student
Exit Survey

NSSE
Average

Very
Little

Some

Quite
a bit

Very Much

USFSM

3%

6%

35%

57%

USF System

2%

16%

40%

42%

NSSE
Average

2%

10%

35%

52%

USFSM

6%

14%

35%

45%

USF System

6%

18%

43%

34%

NSSE
Average

4%

20%

36%

40%

USFSM

13%

24%

35%

28%

USF System

10%

33%

37%

20%

NSSE
Average

9%

27%

36%

28%

% Agree
or
Strongly
Agree

My critical thinking skills improved.

Year

N

Strongly
Disagree

Disagree

Neutral

Agree

Strongly
Agree

2011-12

90

0%

2%

6%

32%

60%

92%

2010-11

135

3%

2%

2%

43%

49%

92%

MATHEMATICS
USFSM
Comparative
MEAN
Data MEAN

Year

N

Percentile

2012

56

112.95

112.45

40th

2011

62

113.69

112.45

59th

Scaled Score
at or above
the
comparative
data mean
HUMANITIES
Year

N

USFSM
MEAN

Comparative
Data MEAN

Percentile

2012

56

117.16

114.38

96th

2011

62

114.79

114.38

31st
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Social
Sciences
Demonstrate
conversance
in the
essential
facts,
theories,
and
principles of
the social
sciences.

Natural
Sciences
Demonstrate
conversance
in the
essential
facts,
theories,
and
principles of
the natural
sciences.

ETS
Proficiency
Profile

ETS
Proficiency
Profile

Scaled Score
at or above
the
comparative
data mean

Scaled Score
at or above
the
comparative
data mean

SOCIAL SCIENCES
USFSM
Comparative
MEAN
Data MEAN

Year

N

Percentile

2012

56

113.61

113.11

43rd

2011

62

113.44

113.11

43rd

NATURAL SCIENCES
Year

N

USFSM
MEAN

Comparative
Data MEAN

Percentile

2012

56

115.75

114.78

53rd

2011

62

115.73

114.78

53rd

g. If the institution does/will not provide all the instruction for all course work required for the
programs at the new degree level, address the requirements outlined in Commission policy
“Core Requirement 2.7.4: Documenting an Alternative Approach.”
Not applicable. USF Sarasota-Manatee will provide all course work required.

4.

Faculty and Administrative Personnel. List and describe faculty and administrative
personnel for the new program(s), including the following:
a. Faculty resources needed for the new program(s). Include the institution’s plans to use
current faculty to teach the new courses and any plans for additional faculty credentials
needed. Provide as an appendix a completed Faculty Roster Form regarding the
qualifications of faculty teaching in the new degree program(s). (Please follow the
instructions and number the pages.) (CS 3.7.1)
USF Sarasota-Manatee is using both existing and new faculty to teach lower-level courses in
2013-14. To date, all but two new, full-time hires have been completed. The full-time new
hire is in the area of Information Technology and will teach the lower-level courses for that
program. The Dean of Hospitality & Technology Leadership anticipates making that hire by
June 2013. The Anthropology new hire is an adjunct, and the Dean of the Arts & Sciences
will also make that hire by June 2013.

The USF Sarasota-Manatee Lower-Level Faculty Roster can be found at the end
of the Appendix [44].
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b. A list of full-time and part-time faculty teaching in the new degree program(s). (CR 2.8)
Based on careful calculations and projections, current faculty who are scheduled to teach lower-level
courses are listed in the table below. Many of them are already teaching these courses as USF
Sarasota-Manatee has offered them on a limited basis to serve transfer students who entered lacking
these pre-requisites or degree requirements. Courses to be taught by new hires are indicated. All
faculty have been hired for Fall Semester 2013 and Spring Semester 2014, except for one full-time
instructor in Information Technology and one part-time faculty member in Anthropology. The deans
are on target to fill these two positions by June. Bearing in mind that USF Sarasota-Manatee plans on
100 new students the first year (2013-14), the 78 courses in the table below will meet the students’
general education and pre-requisite needs. Of the 78 lower-level courses, 38 will meet general
education requirements. Of those 38 courses, 61% will be taught by full-time faculty.

Table 8. Courses in General Education and Lower-level Programs
College of Arts & Sciences Courses

Credits

Faculty*

Full/
Parttime

AMH 2010 American History I

3

Charlie Stryker, M.A.

pt

AMH 2020 American History II

3

Charlie Stryker, M.A.

pt

ANT 2000 Introduction to Anthropology

3

New Hire

pt

ANT 2410 Cultural Anthropology

3

New Hire

pt

ASL 2140C Basic American Sign Language

4

Myra McPherson, Ph.D.

pt

4

Myra McPherson, Ph.D.

pt

4

Myra McPherson, Ph.D.

pt

4

Myra McPherson, Ph.D.

pt

3

Erin Martin, Ph.D.

FT

ASL 2150C Intermediate American Sign Language
BSC 1005 Biology for Life

3

Erin Martin, Ph.D.

FT

BSC 2010 with Lab Cellular Processes

4

Erin Martin, Ph.D.

FT

CHM 2045 with Lab Chemistry I

4

Emily Hall, Ph.D.

pt

CHM 2046 with Lab Chemistry II

4

Emily Hall, Ph.D.

pt

3

Elaine Augustine, Ph.D.

FT

3

Suzanne Stein, Ph.D.

FT

3

Suzanne Stein, Ph.D.

FT

3

Suzanne Stein, Ph.D.

FT

3

Keith Cavedo, Ph.D.

FT

3

Suzanne Stein, Ph.D.

FT

3

Suzanne Stein, Ph.D.

FT

3

John Stewart, M.A.

pt
pt

DEP 2004 The Life Cycle
ENC 1101 Composition I

ENC 1102 Composition II

ENC 2210 Technical Writing

3

John Stewart, M.A.

EVR 2001 with Lab Intro to Environmental Science

4

John Freeman, M.A., M.S.

pt

EVR 2861 Intro to Environmental Policy

3

Sandra Garrin, M.A.

pt

FIL 2000 Film The Language of Vision

3
3

Keith Cavedo, Ph.D.

FT

Suzanne Stein, Ph.D.

pt

LIT 2030 Introduction to Poetry
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College of Arts & Sciences Courses (Cont.)

Credits

MAC 1105 College Algebra
MAC 1147 Pre-Calculus
MAC 2233 Business Calculus

Faculty*

Full/
Parttime
FT

3

Joy D'Andrea, M.A.

3

Olena Maymeskul, Master's

FT

4

Joy D'Andrea, M.A.

FT

3

Olena Maymeskel, Master's

FT

3

Olena Maymeskel, Master's

FT

3

Olena Maymeskel, Master's

FT

MGF 1106 Finite Mathematics

3

Joy D'Andrea, M.A.

FT

MUL 2111 Intro to Music Literature

3

Deborah Polkinghorn, M.A.

pt

POS 2041 American National Government

3

Bonnie Silvestri, J.D.

pt

3

Bonnie Silvestri, J.D.

pt

3

Amy Fleece, Ph.D.

pt

3

Jennifer Gillespie, Ph.D.

pt

3

Jennifer Quick, M.A.

pt

POS 2080 The American Political Tradition
PSY 2012 Intro to Psychological Science
SPC 2608 Public Speaking
SPN 1120/SPN 1120L Beginning Spanish I/ Lab

5
5
5
5

SPN 1121/SPN 1121L Beginning Spanish II/ Lab

FT
pt

3

Joy D'Andrea, M.A.

FT

3

Joy D'Andrea, M.A.

FT

3

Joy D'Andrea, M.A.

FT

3

Olena Maymeskel, Master's

FT

3

Olena Maymeskel, Master's

FT

3

Melissa Sloan, Ph.D.

FT

3
SYG 2000 Intro to Sociology

FT

5

5

STA 2122 Social Science Statistics

FT

Roberto Jimenez-Arroyo,
M.A.
Roberto Jimenez-Arroyo,
M.A.
Roberto Jimenez-Arroyo,
M.A.
Mike Fehily, M.A.

5
5

STA 2023 Introductory Statistics I

Roberto Jimenez-Arroyo,
M.A.
Roberto Jimenez-Arroyo,
M.A.
Roberto Jimenez-Arroyo,
M.A.
Mike Fehily, M.A.

3

James Reynolds, M.A.,
Ed.D.
Melissa Sloan, Ph.D.

FT
FT
FT
pt

pt
FT
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College of Business Courses

Credits

ACG 2021 Principles of Financial Accounting
ACG 2071 Principles of Managerial Accounting
ECO 2013 Economic Principles (Macroeconomics)

Full/
PartTime

Faculty

3

Elizabeth Carlson, M.S.

FT

3

Elizabeth Carlson, M.S.

FT

3

Elizabeth Carlson, M.S.

FT

3

Elizabeth Carlson, M.S.

FT

3

Anastasia Smith, M.A.

pt
pt

3

Anastasia Smith, M.A.

ECO 2023 Economic Principles (Microeconomics)

3

Anastasia Smith, M.A.

pt

3
3

Anastasia Smith, M.A.

FIN 2100 Personal Finance

pt
pt

College of Education Courses

Ryan Regal, M.B.A.

Credits

EDF 2005 Introduction to the Teaching Profession
EDF 2085 Introduction to Diversity for Educators
EME 2040 Intro to Technology for Educators

College of Hospitality & Technology Leadership
CGS 2100 Computers in Business
COP 2030 Programming Concepts I

Full/
PartTime

Faculty

3

Dina Osborn, Ph.D.

3

Dina Osborn, Ph.D.

FT

3

Dina Osborn, Ph.D.

FT

3

Dina Osborn, Ph.D.

FT

3

Marie Erwin-Newell, M.S.

pt

3

Marie Erwin-Newell, M.S.

pt

FT

Credits

Faculty*

Full/
PartTime

3

New Hire

FT

3

Mack Cooley, M.S.

pt

3

Mack Cooley, M.S.

pt

3

New Hire

FT

COP 2250 Object-Oriented Programming

3

New Hire

FT

COP 2700 Database System Basics

3
3

New Hire
William Murphy, M.A.

FT
FT

3

William Murphy, M.A.

FT

MAD 2104 Discrete Mathematics

* Please see Faculty Roster at end of Appendix for further credentials [44].

Table 9. Projected Faculty Ratios – General Education

2013‐14
Full-Time
#
%
Courses
Credit Hours

23
575

Part-Time
#
%

61%
61%

15
375

Total
#

39%
39%

38
950
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A complete list of full-time and part-time faculty projected to teach in the lower-level courses during
Fall Semester 2013 and Spring Semester 2014 is listed below along with their anticipated workload.
Please also find the Faculty Roster at the end of the Appendix [44].

Table 10. Faculty Teaching in Lower‐level Courses in Fall 2013 and Spring 2014
Fall 2013 Faculty

Fall 2013 Workload

Fall 2013 Courses
(Lower‐level in Bold)

College of Arts & Sciences
Keith Cavedo (FT)

Mike Fehily (PT)

70% teaching
25% other instructional effort
5% service
70% teaching
25% other instructional effort
5% service
30% teaching

John Freeman (PT)

24% teaching

Jennifer Gillespie (PT)
Emily Hall (PT)

18% teaching
24% teaching

Roberto Jimenez‐Arroyo (FT)

90% teaching
10% service

Erin Martin (FT)

50% teaching
50% service
70% teaching
25% other Instructional effort
5% service
48% teaching

Joy D'Andrea (FT)

Olena Maymeskul (FT)

Myra McPherson (PT)
Jennifer Quick (PT)
James Reynolds (PT)
Melissa Sloan (FT)

18% teaching
18% teaching
50% teaching
30% research
20% service

ENC 1102 (3)
ENL 3251 (3)
ENC 3250 (3)
STA 2023 (3)
STA 2023 (3)
MGF 1106 (3)
SPN 1120 (4)
SPN 1120L (1)
EVR 2001 (3)
EVR 2001L (1)
PSY 2012 (3)
CHM 2045 (3)
CHM 2045L (1)
SPN 1120 (4)
SPN 1120L (1)
SPN 1120 (4)
SPN 1120L (1)
SPN 1121 (4)
SPN 1121L (1)
BSC 1005 (3)
BSC 4057 (3)
MAC 1105 (3)
MAC 2233 (3)
STA 2023 (3)
ASL 2140C (4)
ASL 2150C (4)
SPC 2608 (3)
STA 2122 (3)
SYG 2000 (3)
ISS 3010 (3)
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Fall 2013 Faculty (Cont.)
College of Arts & Sciences
(Cont.)
Suzanne Stein (FT)

John Stewart (PT)
Charles Stryker (PT)
New Hire (PT)
College of Business
Elizabeth Carlson (FT)

Ryan Regal (PT)
Anastasia Smith (PT)

Fall 2013 Workload

Fall 2013 Courses
(Lower‐level in Bold)

70% teaching
25% other instruction
5% service
18% teaching
18% teaching
18% teaching

ENC 1101 (3)
ENC 1101 (3)
LIT 2030 (3)
ENC 2210 (3)
AMH 2010 (3)
ANT 2000 (3)

75% teaching
10% research
15% service
18% teaching

ACG 2021 (3)
ACG 2071 (3)
ACG 3401 (3)
FIN 2100 (3)
ECO 2013 (3)
ECO 2023 (3)

36% teaching

College of Education
Marie Erwin‐Newell (PT)
Dina Osborn (FT)

18% teaching
75% teaching
15% other instructional effort

EME 2040 (3)
EDF 2005 (3)
EDF 2085 (3)

10% service

EDF 3604 (3)

Mack Cooley (PT)
William Murphy (FT)

18% teaching
75% teaching
25% service

New Hire (FT)

75% teaching
20% research
5% service

COP 2030 (3)
MAD 2104 (3)
CGS 3853 (3)
CGS 4856 (3)
COP 4834 (3)
CGS 2100 (3)
COP 2250 (3)
COP 3718 (3)

College of Hospitality and
Technology Leadership
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Spring 2014 Faculty

Spring 2014 Workload

Spring 2014 Courses
(Bolded are Lower‐Level)

College of Arts & Sciences
Elaine Augustine (FT)

75% teaching
25% service

DEP 2004 (3)
PSY 3213 (3)
PSB 4004C (3)

Keith Cavedo (FT)

70% teaching
25% other instructional effort
5% service
75% teaching
25% other instructional effort
5% service

ENC 4931 (3)
FIL 2000 (3)
AML 4121 (3)
MAC 1105 (3)
MAC 1147 (4)
STA 2023 (3)
SPN 1121 (4)
SPN 1121L (1)
PSY 2012 (3)
EVR 2861 (3)
CHM 2046 (3)
CHM 2046L (1)
SPN 1120 (4)
SPN 1120L (1)
SPN 1121(4)
SPN 1121L (1)
SPN 1121 (4)
SPN 1121L (1)
BSC 1005 (3)
BSC 2010 (3)
BSC 2010L (1)
MAC 2233 (3)
MAC 2233 (3)
STA 2023 (3)
ASL 2140C (4)
ASL 2150C (4)
MUL 2111 (3)
SPC 2608 (3)
POS 2080 (3)
POS 2041 (3)
STA 2122 (3)
IDH 4000 (3)

Joy D'Andrea (FT)

Mike Fehily (PT)

30% teaching

Amy Fleece (PT)
Sandra Garrin (PT)
Emily Hall (PT)

18% teaching
18% teaching
24% teaching

Roberto Jimenez‐Arroyo (FT)

90% teaching
10% service

Erin Martin (FT)

50% teaching
50% service

Olena Maymeskul (FT)

Myra McPherson (PT)

70% teaching
25% other instructional effort
5% service
48% teaching

Deborah Polkinghorn (PT)
Jennifer Quick (PT)
Bonnie Silvestri (PT)

18% teaching
18% teaching
36% teaching

Melissa Sloan (FT)

50% teaching
30% research
20% service
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Spring 2014 Faculty
College of Arts & Sciences
(Cont.)
Suzanne Stein (FT)

John Stewart (PT)
Charles Stryker (PT)
New Hire (PT)
College of Business
Elizabeth Carlson (FT)

Anastastia Smith (PT)

Spring 2014 Workload

Spring 2014 Courses
(Lower‐level in Bold)

70% teaching
25% other instructional effort
5% service
18% teaching
18% teaching
18% teaching

ENC 1102 (3)
ENC 1102 (3)
ENC 1101 (3)
ENC 2210 (3)
AMH 2020 (3)
ANT 2410 (3)

75% teaching
10% research
15% service

ACG 2021 (3)
ACG 2071 (3)
ACG 3401 (3)
ECO 2013 (3)
ECO 2023 (3)

36% teaching

College of Education
Marie Erwin‐Newell (PT)
Dina Osborn (FT)

18% teaching
75% teaching
15% other instructional effort
10% service

EME 2040 (3)
EDF 2005 (3)
EDF 2085 (3)
EDF 3604 (3)

Mack Cooley (PT)
William Murphy (FT)

18% teaching
75% teaching
25% service

New Hire (FT)

75% teaching
20% research
5% service

COP 2030 (3)
MAD 2104 (3)
CGS 3847 (3)
CGS 3850 (3)
CGS 4856 (3)
COP 2030 (3)
COP 2700 (3)
CGS 3373/L (4)

College of Hospitality and
Technology Leadership
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c. Faculty member(s) who have been assigned supervisory responsibility for majors within
each new program, the major for which the faculty member is responsible, the credentials
of the faculty member. (CS 3.4.11)
A faculty search committee conducted a national search for a new position of General Education
Faculty Coordinator during Spring Semester 2012. Dr. Erin Martin began responsibilities as the new
General Education Faculty Coordinator and Chair of the General Education Task Force (now
Committee) in July 2012. Below is a summary of her qualifications and courses to be taught.
• Ph.D., Botany, Oregon State University, Corvallis, Oregon
• Life Sciences Representative, General Education Committee, Shasta College
• Conducted research on pedagogy in introductory biology courses and non-majors biology courses
to assess student learning
• Taught primarily introductory biology courses at the following universities: Pacific University
(Assistant Professor), Shasta College and Chico State University (Instructor), University of
Portland (Visiting Instructor) , and Oregon State University (Graduate Research/Teaching
Assistant)
• Analyzed data pertaining to learning outcomes for introductory biology course for Program
Review at Shasta College
• Chair, Biology Curriculum Committee, Shasta College
• Member, Faculty Senate, Shasta College
• Faculty Advisor (academic advising — 4 years, biology club, and 2 biology honoraries)
• Extensive knowledge of STEM educational standards and general education/core curricula.
• Will teach BSC 1005 Biology for Life, BSC 2010 Cellular Processes, and other biology courses as
the program expands, based on her credentials.
C.V. of Erin Martin, Ph.D., General Education Coordinator [29]
Below is a listing of a faculty member in each bachelor’s degree program who takes the lead on
curriculum development and assessment of the degree program on an annual cycle.
Table 11. Accountable Faculty in Each Undergraduate Degree
Program
Academic Program

Accountable Person

College of Arts & Sciences

Criminology, BA

James Unnever, Ph.D., Sociology, Professor;
Received his doctorate prior to Criminology
being a separate field. Dissertation related
to Criminology. Research published
extensively in Criminology journals.

English, BA (Literature)

Valerie Lipscomb, Ph.D., English, Assistant
Professor

History, BA

June Benowitz, Ph.D., History, Associate
Professor

Interdisciplinary Social
Sciences, BA
Professional & Technical
Communication, BA
Psychology, BA
Applied Sciences, BSAS

Melissa Sloan, Ph.D., Sociology, Assistant
Professor
Thorold Roberts, M.A., English, Instructor
Wilma Davidson, Ph.D., English Education,
Instructor
Christine Ruva, Ph.D., Psychology, Associate
Professor
Jane Rose, Ph.D., English, Dean
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Academic Program

Accountable Person

College of Business
Accounting, BS/BA

Nicholas Mastracchio, Ph.D., Accounting,
C.P.A., Assistant Professor

Finance, BS/BA

Thomas Pencek, D.B.A., Finance, Instructor

Business Administration,
BS/BA

Thomas Pencek, D.B.A., Finance, Instructor,
Chair of the Undergraduate Committee

Management, BS/BA

Jean Kabongo, Ph.D., Management,
Assistant Professor

Marketing, BS/BA

Ron Lennon, Ph.D., Marketing, Assistant
Professor

College of Education
Early Childhood Education,
BS/BA
Elementary Education, BS/BA

Pat Wilson, Ph.D., Reading, Associate
Professor, Faculty Coordinator of
Assessment
Pat Wilson, Ph.D., Reading, Associate
Professor, Faculty Coordinator of
Assessment

College of Hospitality & Technology Leadership
Hospitality Management, BS

Keith Barron, J.D., Instructor; Has 18 hours
in Hospitality at the graduate level

Information Technology, BSIT

Sunita Lodwig, Ph.D., Plasma Physics,
Instructor; Has 18 hours in Information
Technology at the graduate level

d. List of qualified administrative and academic officers with responsibility for the support and
implementation of the new program(s) (CS 3.2.8)
The following administrators have responsibility for the support and implementation of the new
programs, including assessment and quality assurance.
The Regional Vice Chancellor for Academic & Student Affairs, Dr. Bonnie Jones, has served as the
chief academic officer for the past five years and founded the institutional research and effectiveness
offices at two universities.
C.V. of Bonnie Jones, Ph.D., Educational Foundations – Educational Psychology [30]
The Dean of the College of Arts & Sciences, Dr. Jane Rose, has extensive experience in general
education. She has been the Associate Dean and now Dean of Arts & Sciences at USF SarasotaManatee since 2006. She previously served at Georgia College & State University as the Assistant to
the Vice President for Academic Affairs and Director of Assessment.
C.V. of Jane Rose, Ph.D., English [31]
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The following administrators in Institutional Research & Effectiveness support the faculty and the
deans in the development and assessment processes for the new programs.
The Assessment Coordinator, Ms. Kelly Robbins, has served in this role since 2009. She implemented
the campus-wide assessment system for academic programs and administrative units. She also
supports the AACSB, CAEP (NCATE), and ACPHA accreditation processes for the Colleges of Business,
Education, and Hospitality & Technology Leadership.
C.V. of Kelly Robbins, M.B.A. [32]
The Institutional Data Coordinator, Ms. Laura Hoffman, has served in this role since 2007. She
implemented the campus-wide system for administering and analyzing surveys and handles internal
and external reporting requirements for the University.
C.V. of Laura Hoffman, M.Ed., Measurement, Research, & Evaluation [33]
Below is a table describing the backgrounds and qualifications of the administrative and academic
officers at USF Sarasota-Manatee who will oversee and support the implementation of the general
education and lower-level programs.

Table 12. Educational Qualifications & Professional Experience of Administrative and
Academic Officers
Educational
Qualifications

Name

Title

Professional Experience

Robert Anderson,
Ph.D.

Dean, College of
Business

Ph.D. , Marketing,
University of
North Texas;
M.S., Marketing;
B.S., Financial
Management,
Southern Illinois
University

USF Sarasota-Manatee – Dean, Associate Dean
(5yrs); USF Tampa – Dean Emeritus since 2006,
Dean (11yrs), Associate Dean & Director of
Graduate Programs & Research (6yrs), Professor,
Marketing (8yrs), Assoc. Professor (6yrs), Asst.
Professor (4yrs); Management Horizon, Inc.,
Senior Consulting Associate; University
Community Health -Chairman, Board of
Trustees.

Cihan Cobanoglu,
Ph.D.

Dean, College of
Hospitality &
Technology
Leadership

Ph.D., Hotel &
Restaurant
Administration,
Oklahoma State
University;
M.S., Hotel &
Restaurant
Administration,
Oklahoma State
University;
B.S., Tourism &
Hotel
Administration,
Cukurova
University

USF Sarasota-Manatee – Dean & Professor (2
yrs); Associate Professor, & Coordinator of
Graduate Studies (1 yr); University of Delaware
- Associate Professor (3 yrs) – with joint
appointments in Hotel, Restaurant & Institutional
Mgt and Accounting/Management Information
Systems; Assistant Professor (6 yrs.); Courtyard
by Marriott Hotel – X-Room Manager/IT
Manager (3 yrs.)
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Name

Title

Educational
Qualifications

Professional Experience

Ben Ellinor

Regional Vice
Chancellor,
Business &
Financial Affairs

B.S. Marketing,
College of
Business, Florida
State University

USF Sarasota-Manatee - Regional Vice
Chancellor, Business & Finance (12 yrs); USF
New College - Budget Director (5 yrs); Florida
State University Coordinator, Administrative
Services for the School of Criminology and Criminal
Justice (2 yrs), Coordinator, Continuing Education
for the Center for Professional Development and
Public Service(4 yrs); Gadsden County (FL)
Chamber of Commerce – Executive Director (10
yrs)

Arthur Guilford,
Ph.D.

Regional
Chancellor

Ph.D. SpeechLanguageSciences,
University of
Michigan;
M.S. SpeechLanguage
Pathology, Tulane
University; B.A.
Speech Pathology
and Audiology,
Florida State
University

USF Sarasota-Manatee-Regional Chancellor and
Vice President of USF System (7 yrs); USF
Tampa-Associate Dean for Faculty, College of Arts
and Sciences (4 yrs); USF Tampa – Chair,
Department of communication Sciences and
Disorders (14 yrs); USF Tampa- Professor and
Associate Chair (14yrs); California State
University – Los Angeles-Assistant Professor
(1.5 yrs); University of Michigan, Department
of Physical Medicine and Rehabilitation –
Director Residential Aphasia Program (4 yrs).

Laura Hoffman

Institutional Data
Coordinator,
Institutional
Research &
Effectiveness

Ph.D. Candidate,
Measurement,
Research, &
Evaluation,
University of
South Florida;
M.Ed.,
Measurement,
Research, &
Evaluation,
University of
South
Florida;B.A.,
Sociology, State
University of New
York College at
Fredonia

USF Sarasota-Manatee – Coordinator,
Institutional Data (6 yrs); University of Michigan
– Field Interviewer (1 yr)

Bonnie Jones,
Ph.D.

Regional Vice
Chancellor,
Academic &
Student Affairs
(includes Director
of Institutional
Research duties)

Ph.D., Educational
Foundations –
Educational
Psychology, Kent
State University;
M.Ed., Educational
Administration,
Kent State
University;
B.S. in Ed.,
Biological
Sciences,
Miami University

USF Sarasota-Manatee -Regional Vice
Chancellor, Associate Vice-President & Dean,
Academic Affairs (5 yrs); Director, Institutional
Research & Effectiveness (8 yrs); Northeastern
Ohio Universities College of Medicine Associate/Assistant Dean for Admissions &
Institutional/ Educational Research (14 yrs),
Assistant Dean/Director, Student Affairs (9 yrs);
Cleveland State University – Director of
Admissions (1 yr); University of Akron –
Assistant Director of Admissions (2 yrs); Kent City
Schools - HS Teacher (4 yrs).
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Lora Kosten, Ph.D.

Faculty
Coordinator, USF
Sarasota-Manatee
at North Port

USF Sarasota-Manatee – Faculty Coordinator
USFSM North Port (3 yrs); Instructor, College of
Education (6yrs), Co-Chair USFSM/SCF 2+2
Articulation Committee (1 yr.), Adjunct Faculty;
Rhode Island College - Adjunct Faculty (7 yrs);
Central Falls School District, Rhode Island Elementary School Principal (15 yrs), Grade 4
Teacher (3 yrs), General Science/Biology Teacher
(11yrs).

Richard Lyttle

Director, Facilities
Planning &
Management

Ph.D. and
C.A.G.S,
Humanities, Salve
Regina University;
C.A.G.S.
Curriculum and
Instruction, M.Ed.,
Urban Education,
B.S., Elementary
Education, Rhode
Island College
M.Arch., Georgia
Institute of
Technology;
B.S., Georgia
Institute of
Technology;
Registered
Architect, State of
Florida;

Erin Martin, Ph.D.

Faculty
Coordinator,
General
Education;
Instructor, Biology

Ph.D., Botany,
Oregon State
University; B.S.,
Biology, Boise
State University

USF Sarasota-Manatee - Faculty Coordinator,
General Education (1 yr.); University of Portland
- Visiting Instructor (2 yrs.); Pacific University Assistant Professor (2 yrs); Shasta College Instructor (3 yrs); Chico State University Instructor (1 yr); USDA Forest Service Ecologist, Specialist Trainer (3 yrs); Oregon State
University - Research Assistant (1 yr);
Deschutes National Forest, OR -Consultant (1
yr); Snake River Plains Herbarium Mgr/Curator ( 2 yrs)

Rhonda Moraca,
Ph.D.

Dean, Academic
Support Services

Ph.D., Higher
Education
Administration;
University of
South Florida;
M.A., Adult
Education,
University of
South Florida;
Certificate Leadership in
Developing
Human
Resources;
B.S.,
Management;
University of
South Florida

USF Sarasota-Manatee – Dean, Academic
Support Services (2 yrs); Director, Academic Affairs
(4yrs); Graduate Assistant (2yrs);
Coordinator/Administrative Assistant/Office
Manager (9yrs); Moraca’s Business Services –
Owner (3yrs); University of Florida –
Administrative Assistant/Office Support (10yrs).

USF Sarasota-Manatee - Director (8 yrs); USF
Tampa - Assistant Director, USF Tampa Facilities
Planning and Construction (1yr), Director of
Construction, USF Tampa Health Sciences (4 yrs.);
USF Sarasota-Manatee and New College of
Florida - Campus Architect (10 yrs); Private
practice, (11yrs); American Institute of
Architects, Florida - Recipient, Award of
Excellence; American Institute of Architects,
Florida Gulf Coast Chapter - Past officer.
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Terry Osborn,
Ph.D.

Dean, College of
Education

Ph. D. Curriculum
and Instruction,
The University of
Connecticut; M. A.
German, The
University of
Tennessee—
Knoxville; B.A.
German and
Psychology, Berry
College.

USF Sarasota-Manatee - Dean, College of
Education (3 yrs.); Fordham University Chair/Professor, Graduate School of Education (4
yrs); University of Connecticut Coordinator/Assoc. Professor of World Language
Education and Educational Studies (5 yrs);
Queens College, CUNY - Director of Graduate
Programs in Foreign Language Education and
Technology (3 yrs).

Kelly Robbins

Assessment
Coordinator,
Institutional
Research &
Effectiveness

M.B.A., University
of South Florida
SarasotaManatee; B.A.,
Statistics, Florida
State University

USF Sarasota-Manatee - Assessment
Coordinator/Statistical Data Analyst (4 yrs); The
Nielsen Company - Associate Research
Statistician (4 yrs); Sarasota County School
Board - Data Analyst ( 6 mos)

Jane Rose, Ph.D.

Dean, College of
Arts & Sciences

Ph.D., English,
University of
Georgia; M.Ed.,
English Education,
North Georgia
State
University;B.A.,
Florida State
University;
A.A., University of
Florida

USF Sarasota-Manatee - Dean, College of Arts
and Sciences (8 yrs); Georgia College & State
University - Assistant to the VPAA (3 yrs), Interim
Chair, Dept of English, Speech & Journalism (1 yr),
Director, Women’s Stud (4 yrs), Professor (17) yrs;
Gainesville, GA, schools - English teacher
(5yrs); City of Hollywood, FL - Performing Arts
Supervisor (5 yrs).

Dennis Stover

Regional Vice
Chancellor,
Advancement &
University
Relations

M.S., Education/
Administration,
Indiana
University;B.A.,
Education,
Indiana University

USF Sarasota-Manatee – Regional Vice
Chancellor for University Advancement (6 mos.);
New College of Florida Foundation – Vice
President for Philanthropy (2 yrs); Senior
Friendship Centers - Senior Vice President of
Development (6 yrs.); Design, Logistics, and
Strategies – President and Owner (6 yrs); The
Greystone Companies – Managing Consultant (2
yrs); National Aids Fund – Vice President,
National Programs & Community Partnerships (1
yr).
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Mary Beth Wallace

Dean of Students,
Student Services

ABD, progressing
toward Ed.D.
Higher Education
Administration;
Graduate
Certificate, USF,
Leadership in
Developing
Human
Resources;
M.A. University of
South Florida,
Library &
Information
Science;
B.S. Western
Illinois University,
Elementary
Education.

USF Sarasota-Manatee – Dean of Students (1
yr.) ; Director/Coordinator Academic Advising (10
yrs); Academic Advisor (3 yrs); Assistant to
Coordinator of Scheduling (3.5 yrs); Baton
Rouge, LA & Memphis, TN – elementary school
teacher (3 yrs).
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5.

Educational Support. List and describe educational support services for the new program(s),
including the following:
a. Academic support services needed for the new programs(s) (CS 3.4.9)
Most of the existing support services currently in place for USF Sarasota-Manatee’s upper-level
(junior and senior) students and master’s degree students are sufficient to serve the expansion to
freshmen and sophomores. The Dean for Academic Support and the Dean of Students take the lead
on support services for students. Academic Support has a one-stop center in the Information
Commons on the second floor including and just beyond the main rotunda. Student Services has a
one-stop center on the first floor off the main rotunda, providing a one-stop location for the following
departments: Academic Advising, Admissions/Outreach, Career Services, Financial Aid, Registration,
Student Life, and Students with Disability Services. Each of these resources annually assess and
improve their services, and the SACSCOC Site Visit Team in 2010 found no areas of weakness or
concern.
A Transition Team, initiated by the Regional Vice Chancellor for Academic and Student Affairs in
January 2012, determined support services for the newly entering freshmen. The Team was chaired
by the Director of the Transition Team (hired on a consultant basis for nine months), and consisted of
the Dean of Students and the Dean of Academic Support, who met weekly with the Regional Vice
Chancellor. The Team also employed a Researcher to investigate comparable universities’ services.
The charge to the Team was to determine how Academic and Student Affairs areas can work
together to provide a quality education for new freshmen, using existing resources and
recommending new ones. Additional personnel attended the weekly Transition Team meetings as
needed, based on their expertise and responsibilities. The Team’s recommendations were
incorporated into Academic Support Services and Student Services to serve the lower-level students
with the same high quality of assistance as that provided to transfer and graduate students.
Academic Advising
Dedicated to the success of students, trained academic advisors learn all undergraduate majors and
programs offered at USF Sarasota-Manatee and assist both prospective and current students. Six (6)
academic advisors are available by appointment, walk-in, telephone, and e-mail. The Dean of
Students is hiring an advisor specifically for Freshman admissions and advising. Academic advisors
serve as a resource to faculty and colleges on course scheduling, student referrals, and program
planning. They collaborate with faculty on USF Sarasota-Manatee policy and procedure interpretation.
Advisors serve on various campus and university committees and serve as advocates for students.
Collaboration with other units within Student Services provides a student-centered environment with
a focus on admission, retention, and graduation.
Admissions
Admissions strives to provide prospective students and applicants with the best possible service as
they begin their enrollment at USF Sarasota-Manatee in Sarasota, the USF Sarasota-Manatee
instructional site in North Port, or as USF Sarasota-Manatee distance education students. The
Admissions staff’s responsibilities include (1) reaching out to prospective students at high schools,
community colleges/state colleges, and the community; (2) handling incoming inquiries in the form of
phone calls, emails, and walk-ins and providing campus tours; (3) processing incoming paper and
electronic applications; (4) processing and evaluating all incoming transcripts from both domestic and
international secondary and postsecondary institutions; and (5) processing supporting documentation,
such as residency paperwork, application-update forms, high school transcripts for foreign-language
requirements, and test scores. In collaboration with faculty and the Colleges, Admissions notifies
applicants of admissions decisions in accordance with USF System and USF Sarasota-Manatee policies
and procedures that support the mission and vision of the USF System and USF Sarasota-Manatee.
Members of the admissions staff also participate in the new student orientation process and support
new students from application through registration.
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Career Services
The mission of Career Services is to guide the USF Sarasota-Manatee student population (consisting
of prospective, current, and former students) through the process of exploring, evaluating, and
executing career goals and employment strategies. The Coordinator of Career Services advises
students in Sarasota in person or through e-mail regarding career and graduate school decisions, job
and internship searches, and employment preparation. She occasionally travels to the instructional
site in North Port to serve students' career needs, but also relies on e-mail and video-conferencing for
North Port and on-line learners. In addition to its advising capacity, Career Services also coordinates
networking activities for students and alumni with employers through career fairs, career forums, oncampus interviews, informational interviews, internships, mentoring programs, business-etiquette
dinners, dress-for-success seminars, and "Mocktail" networking events.
Counseling and Wellness Center
All currently-registered USF Sarasota-Manatee, North Port instructional site, and distance-learning
students may use the Counseling and Wellness Center, which addresses the development of the
whole person, emotional and physical well-being, and academic concerns. The Counseling and
Wellness Center is a shared service provided by New College of Florida and USF Sarasota-Manatee. A
wellness philosophy forms the foundation for all services and programs. The staff's belief is that
wellness helps students become more responsible for their lives and understand the factors that
affect their well-being and academic success. Students are more resilient to meeting demands and
challenges when they make informed and reflective decisions. Student Health and Counseling
Services and Victim Advocacy are included in this Center. The Director, Associate Director, and
Assistant Director of the Center are licensed psychologists with doctorates in clinical psychology. A
medical practitioner and a medical technologist also work for the Center.
Financial Aid
Although financial aid services are a system-wide function within the USF System, USF SarasotaManatee employs three (3) staff members who facilitate aid to students. The staff members in
Financial Aid provide consistent and accurate financial aid information to students, staff, and
constituents. The USF Sarasota-Manatee staff members continuously attend training on federal, state,
and institutional regulation and policy that is provided by USF Tampa and by the regional, national,
and federal financial aid organizations. The office environment provides efficient and effective access
through personalized service and the use of state-of-the-art technology. The staff promotes financial
aid through community partnerships, information sessions, one-on-one meetings and student
contacts via telephone, e-mail, and the Financial Aid website. Financial Aid seeks to promote the
availability of financial aid resources to help students subsidize their educational expenses. The staff
accomplishes this by advising, educating, communicating, and marketing all aspects of the financial
aid application process and the different types of financial aid. Financial Aid at USF Sarasota-Manatee
communicates with students via e-mail, telephone, walk-ins, and appointments, providing access to
students from a distance through technology, such as Skype video-conferencing. The USF SarasotaManatee at North Port instructional site and distance-learning students are served directly by
telephone counseling, fax, and e-mail document submission, on-site information sessions, Financial
Aid website access and information, financial aid application on-line submission, and scholarship
application on-line submission and e-mail counseling. The staff sets prescheduled times and dates to
visit the North Port instructional site. Throughout the year, Financial Aid collaborates with Admissions
to provide financial aid workshops; information sessions; and outreach to high schools, middle
schools, and community groups. Financial Aid also participates in new student orientation events and
the Adult Transition to Higher Education course.
Freshman Orientation
USF Sarasota-Manatee will hold freshman orientation sessions to familiarize newly admitted students
with university academic and student services. Parents and guests are welcome to attend and learn
pertinent information to assist with transition for the new student. Freshman Orientation will be a
two-part process. The first part is planned for one day in the summer for students and parents to be
introduced to the campus. The sessions will disseminate university information in a variety of formats
including an interactive campus tour, speakers, presentations, college information, and selection of
classes with an academic advisor. Just prior to the start of Fall Semester 2013, freshmen will spend
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two days in Student Life and Academic Support activities to transition to college life. The purpose of
orientation is to engage the new student in the services, support, activities, and university information
for a successful start and ultimate finish at USF Sarasota-Manatee.
Information Commons
At USF Sarasota-Manatee, Academic Affairs has expanded its Information Commons over the past
two years. A Director with an M.Ed. and MBA oversees the Information Commons and coordinates
the services provided to faculty, students, and staff. Located on the second floor of the main
rotunda, the Information Commons includes the areas of E-Learning Services, Library Services,
Learning Support Services (Tutoring), and Technology Services. Students have access to multiple
computer workstations, group-study tables, a quiet-study area, library reference, and tutoring
services, as well as technical support including the ability to check out equipment. The Information
Commons’ hours are 9:00 am to 9:00 pm Monday through Thursday, 9:00 am to 5:00 pm on Friday
and 8:00 am to 5:00 pm on Saturday.
E-Learning Services is staffed by a director and one instructional developer, who provide
extensive training opportunities and technical support for USF Sarasota-Manatee and North Port
instructional site faculty, staff, and students throughout the academic year, including the
following:
• Canvas and Blackboard (learning management systems) support and resources, including, oneon-one consultations and scheduled training sessions.
• Training and support on a variety of software including Microsoft Office (Word, Excel, Access,
PowerPoint, etc.).
• Course delivery support – virtual support for on-line synchronous and asynchronous classes
integrated into the learning management system (Canvas & Blackboard).
• On-line tutorial development and delivery.
• Equipment loan program, including flip cameras, regular cameras, iPads, mini-laptops, and
voice recorders.
• Recorded content and trainings for faculty and students on the learning management system
and on-line course delivery to enable access from any-where, at any-time.
• Support for students with printing of documents (pay for print program)
• General computer help and “how to” tips including resetting student login accounts, setting up
wireless access, troubleshooting connectivity from personal computers and a variety of other
technology needs.
Library Services has two full-time librarians with M.L.S. degrees who provide library instruction
and research assistance to USF Sarasota-Manatee students and faculty based in the Information
Commons. They are available to USF Sarasota-Manatee students, both on campus in Sarasota
and in North Port, and through distance education services such as Elluminate, “Ask-a-Librarian”
chat, and as an embedded librarians operating within courses in Blackboard and Canvas.
Additionally, they employ Skype to assist the commuter students.
Learning Support Services provides tutoring in writing and specific subject areas of math,
statistics, accounting, finance, information technology, SPSS, and Spanish as part of the
Information Commons. Faculty members who are experts in specific subject matters provide
oversight for student tutors as well as tutoring services for students. Faculty writing consultants
and graduate student tutors provide writing support for all types of writing assignments. Subject
area and writing resource services are open to all USF Sarasota-Manatee students on campus and
at the North Port instructional site. Students can make appointments in advance for assistance inperson, by telephone, by Skype, or by e-mail.
Academic and Student Affairs have worked closely with the USF Sarasota-Manatee Student
Government Association to provide funding for student tutors as part of learning support services
to offer writing and specific subject areas through collaboration with the Information Commons.
This tutoring program was piloted in the 2012-13 academic year and will be fully operational in
fall 2013 for the incoming freshmen. A faculty coordinator and instructor of English leads
Learning Support Services and the peer tutoring program. In August 2012, USF Sarasota48
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Manatee hired a faculty mathematics instructor to teach math and statistics courses and to
provide tutoring hours in those subject areas. With USF Sarasota-Manatee’s low student-tofaculty ratio (15:1), faculty members continue to encourage students to meet with them directly
as much as possible rather than relying only on peer tutoring for academic discipline courses.
Technology Services comprised of the Director and four (4) technicians, provides support to
faculty, staff, and students. Technology at USF Sarasota-Manatee and the North Port instructional
site includes an advanced network of data, voice, video, and wireless technologies and ensures
access 24-hours-a-day, seven (7) days-a-week with on-call technicians. The following are the
specific technology and support provided:
• Data Center- network servers provide all integrated computing services and data storage for
students and faculty.
• High Speed Network – gigabit switched Ethernet backbone available in Sarasota and North
Port.
• Wireless Network – complete coverage available with access seamlessly provided to all
students and faculty. Wireless access is available at all campus internal and external spaces, off
campus at both the Cook Library and the North Port instructional site.
• Student Open-Use Computing Areas – Thirty six (36) computers located in the Information
Commons and other areas across the USF Sarasota-Manatee campus with printing capabilities.
The North Port instructional site has six (6) open use computers with print capabilities
distributed throughout the site as well. All of the computers are also equipped with various
software programs.
• Smart Classrooms are the standard at USF Sarasota-Manatee and the North Port instructional
site. They include internet access and network integrated audio-visual presentation technology
for interactive learning and instruction.
• Specialized Classrooms enhanced with video-conferencing technologies for synchronous
instruction and learning. Two (2) at USF Sarasota-Manatee and one (1) off-campus classroom
at the North Port instructional site
• In-Class, Real Time Support for Faculty – All USF Sarasota-Manatee classroom and North Port
instructional site lecterns are outfitted with a “help button” to immediately notify technicians
that technical assistance is needed in a particular classroom.
• Wireless Classrooms - Two (2) wireless classrooms equipped with tables with sixty-six (66)
electrical outlets for laptop usage. The North Port instructional site has one (1) wireless laptop
room with a total of thirty-eight (38) computers. Students have access to a variety of software
on these laptops.
• On-Demand Delivery of Courses – Recorded course content streamed to classrooms by an
enhanced video-distribution system.
• Training Lab – sixteen (16) station computer lab with network-integrated, audio-visual
presentation technology for training faculty on the effective use of technology and students on
the utilization of available technologies.
Libraries
USF Libraries. Library services are shared across the USF System through USF Libraries with
many services available globally. USF Tampa and USF St. Petersburg currently support students
at the freshman and sophomore level with these USF System resources. Students and faculty
members at USF Sarasota-Manatee have access to extensive print and electronic library
collections and services and to other learning/information resources both on-line and in-person.
USF Libraries provide an extensive collection of on-line resources to which all USF SarasotaManatee students and faculty have access. These resources include over 50,000 e-journals, over
900 electronic databases and reference sources, just under 600,000 e-books, and over twenty
on-line datasets. Additional electronic collections include access to USF electronic
theses/dissertations, image collections, digital archives, and oral histories. USF Libraries hold
membership in the Center for Research Libraries (CRL) providing students and faculty access to
over four (4) million rarely-held books, journals, and other primary-source materials from all over
the globe and listed in the USF Libraries on-line catalog. USF Sarasota-Manatee students and
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faculty may search either the on-line catalog or the USF Libraries catalog and request materials
through Interlibrary Loan (ILL).
The Jane Bancroft Cook Library is a shared resource between USF Sarasota-Manatee and
New College of Florida (NCF), a SACS-accredited institution that serves honors-level liberal arts
students. The library is located a half-mile south of USF Sarasota-Manatee and employs seven (7)
full-time librarians, with master’s degrees in library science (M.L.S.). The USF Board of Trustees
on behalf of USF Sarasota-Manatee and the New College of Florida (NCF) Board of Trustees
signed the Jane Bancroft Cook Library Management Agreement [34] on June 11, 2002.
The Cook Library provides the traditional physical facility for use by USF Sarasota-Manatee
students and faculty and houses the USF Sarasota-Manatee and NCF print and media collections.
The library provides individual and group study spaces, including computer workstations for
students and faculty from both institutions. USF Sarasota-Manatee librarians purchase print and
audio-visual materials that USF Libraries catalogs. The materials are transferred to the Cook
Library and placed in circulation. Reference services, with USF Sarasota-Manatee and NCF
librarians, are available during most hours of library operation. Students can access both the
Cook Library website and the USF Libraries website remotely from home or anywhere and
conduct their research, using electronic journal article searches, interlibrary loan requests, and ebook downloads.
Under the Cook Library agreement, NCF library staff provide interlibrary loan service for USF
Sarasota-Manatee students and faculty. NCF librarians hold a courtesy instructor librarian
appointment with USF Sarasota-Manatee, and USF Sarasota-Manatee librarians hold research
scholar appointments with NCF to better serve all students. USF Sarasota-Manatee librarians
interact with USF librarians from other campuses in workshops, training sessions, and in the
delivery of on-line services to users. They are included in discussions regarding overall USF
Libraries collection development planning. In addition, USF Sarasota-Manatee librarians
participate in meetings with NCF librarians and attend other Cook Library meetings, as necessary.
Registration
Registration at USF Sarasota-Manatee provides registration services and information for both
prospective and current students. Registration acts as a resource for the campus community by
providing assistance with questions related to the Family Educational Rights and Privacy Act (FERPA)
and acts as a training resource for staff on use of the student information system (SCT Banner). The
staff collaborates with other departments at USF Sarasota-Manatee to ensure the timely processing of
documentation related to student records and registration of new and continuing students, as well as
the accurate publication of academic policies and registration dates and deadlines. Students can
register on-line through the Online Access Student Information System (OASIS), or in-person, as
needed. Assistance is provided through telephone, e-mail, or on-site making course registration
convenient for the students in-person and at a distance.
Student Life
Student Life, in partnership with the academic community, creates a student-centered environment
conducive to learning and the full development of the student as a healthy, successful, and
responsible citizen within the diverse society and the global community. Student Life’s responsibilities
include implementing the USF Sarasota-Manatee diversity initiative, advising the Student Government
Association, overseeing and creating clubs and organizations, orienting new students (undergraduate
and graduate), facilitating Commencement, and encouraging international awareness by participation
in the campus-wide Global Initiative Committee. Student Life encourages and supports student
leadership opportunities, including travel to regional, state, and national conferences. Student Life
collaborates with other USF departments to assure participation of USF Sarasota-Manatee students in
system-wide events, including sports activities, leadership workshops and seminars, homecoming
activities, and diversity events. Student Life staff serve on University committees to ensure
representation and input into the creation and implementation of new or revision of pre-existing
policies and procedures affecting students system-wide. Students at the North Port instructional site
and distance-learning students have the opportunity to participate in all Student Life activities, clubs,
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and events. The USF Sarasota-Manatee at North Port instructional site elects its own Student Senator
to serve on the Student Government Association.
Recognizing the importance of campus life to incoming freshmen, the Dean of Students hired a
Director of Student Life, who is working during the 2012-13 academic year to re-assess the current
Student Life activities and programs to make additions when the new freshmen arrive in Fall
Semester 2013.
Students with Disabilities Services
Students with Disabilities Services (SDS) coordinates accommodations for all eligible students to
ensure equal access to, and rewarding experiences with, USF Sarasota-Manatee academic programs
and activities. The SDS Office is conveniently located in Student Services on the first floor of the
building in Sarasota. SDS provides services to the North Port instructional site via telephone, e-mail,
and personal appointments. The Coordinator develops an accommodation plan specific to each
student' s needs that may include note-takers, sign-language interpreters, FM system for hearing
impaired, CART (Communication Access Real Time Translation), extended test time, quiet-testing
environment, use of computer for testing, readers for testing, test scribe, Dragon Naturally Speaking
(Voice Recognition Software), CCTV/Video Magnifier, Zoom Text Magnifier, JAWS (Screen Reader
Program), and adaptive classroom equipment and/or furniture.
USF Sarasota-Manatee at North Port
USF Sarasota-Manatee’s Academic Support Services and Student Services support USF SarasotaManatee at North Port. USF Sarasota-Manatee at North Port is an instructional and student services
site for USF Sarasota-Manatee. The site has four (4) staff members: the faculty coordinator, an
academic advisor, a staff assistant, and a technician. The staff supports both prospective and current
students and faculty at this site. The services offered are an extension of the same services offered in
Sarasota.

Veterans Services
Veteran students, eligible dependents, active duty servicepersons, and members of the Selected
Reserve can receive specialized assistance with educational benefits through the Department of
Veterans Affairs. Services are offered to interested students in-person, by telephone, by e-mail, or
through the website. USF Sarasota-Manatee is committed to providing excellent assistance in
conjunction with the USF System by assisting with appropriate paperwork, documentation,
information, and referral resources to veterans. The Veterans Committee, comprised of faculty, staff,
students, and veteran services from a three-county area, meet monthly to discuss and strategize how
to improve communications and services for veteran students.
Other Services
Students have access to the full-service Copy Center and the Café’s food service, both located near
the Student Government Association’s offices. Also located near the Student Government offices are
the Student Activities Center (with television, games, pool table, seating, and courtesy telephone) and
the Fitness Room (open to all students, faculty, staff, and alumni). The USF Sarasota-Manatee
Cashier’s Office is conveniently located on the first floor near the Student Services wing. The
Bookstore, an auxiliary of USF Sarasota-Manatee and operated by Barnes & Noble, is shared with
New College of Florida and is located halfway between the two (2) campuses on State Route 41. For
students who cannot make it to the Bookstore during regular or extended hours, or for those who do
not wish to drive, they may order textbooks on-line. Campus Police are available 24-hours-a-day,
seven-days-a-week. Security guards offer escort service for any students who would like to be
accompanied to their vehicles in the parking lots during evening hours.

b. Description of library/learning collections that have been acquired to support the new
program(s) or copies of contracts with institutions that provide library services or access to
collections (current collection and what is needed). Proof of sufficiency of collections,
resources, and services. (CR 2.9)
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As stated in 5.a. above, Library services are shared across the USF System with many services
available globally. USF Tampa and USF St. Petersburg currently support students at the freshman and
sophomore levels with these USF System resources. Students and faculty members at USF SarasotaManatee have access to extensive print and electronic library collections and services and to other
learning/information resources both on-line and in-person. USF Libraries provide an extensive
collection of on-line resources to which all USF Sarasota-Manatee students and faculty have access.
These resources include over 50,000 e-journals, over 900 electronic databases and reference sources,
just under 600,000 e-books, and over twenty on-line datasets. Additional electronic collections include
access to USF electronic theses/dissertations, image collections, digital archives, and oral histories.
USF Libraries hold membership in the Center for Research Libraries (CRL) providing students and
faculty access to over four (4) million rarely-held books, journals, and other primary-source materials
from all over the globe and listed in the USF Libraries on-line catalog. USF Sarasota-Manatee students
and faculty may search either the on-line catalog or the USF Libraries catalog and request materials
through Interlibrary Loan (ILL).
The Jane Bancroft Cook Library is a shared resource between USF Sarasota-Manatee and New
College of Florida (NCF), a SACS-accredited institution that serves honors-level liberal arts students.
Therefore, Cook Library is sufficient to serve the general education needs of USF Sarasota-Manatee
students. The library is located a half-mile south of USF Sarasota-Manatee. The USF Board of
Trustees on behalf of USF Sarasota-Manatee and the New College of Florida (NCF) Board of Trustees
signed the Jane Bancroft Cook Library Management Agreement [34] on June 11, 2002.
When USF Sarasota-Manatee received its initial accreditation in 2011, SACSCOC found the library
collections to be sufficient for the upper-level (junior and senior) courses in each of the degree
programs. It follows that these collections are also suitable for the pre-requisite courses in each of
the majors.

c. Instructional equipment needed for the new degree program(s)
The instructional equipment needs for the general education program and the lower-level prerequisite courses in each of the majors are quite similar to the needs for the upper-level courses
(juniors and seniors), which are already in place at USF Sarasota-Manatee. The one exception is the
offering of science classes, which require additional purchases.
USF Sarasota-Manatee is partnering with Mote Marine Laboratory, where students will take science
courses on the nearby Mote Marine campus. The 5,000 gross square foot USFSM-Mote Marine facility,
scheduled to open in August 2013, includes two (2) state-of-the art laboratories designed to
accommodate 24 students per lab, and associated lab support spaces.
Below is a table of the specific science equipment for the laboratories. The total cost for equipment of

$109,478.96 is being covered through reserve funds.
Table 13. Science Equipment for the Laboratories
Equipment
Beaker 1000ml (case of 24), PYREX® Griffin Beakers, Graduated, Corning
Beaker 100ml (case of 48), PYREX® Griffin Beakers, Graduated, Corning
Beaker 400ml (case of 48), PYREX® Griffin Beakers, Graduated, Corning
Beaker 600ml (case of 36), PYREX® Griffin Beakers, Graduated, Corning
Bunsen Burner, Adjustable High-Temperature, All Gases, 600–3200
BTU/cu. Ft
C1000 Touch™ Thermal Cycler
Carolina Blue Box, holds 25 Microscope Slides
Celestron UpClose Roof Prism Series 10 x 25 Binoculars
Centrifuge - Eight Place Variable Speed Centrifuge
Centrifuge Tubes in Paper Racks, 15ml Clear Plastic (case of 500)

Cost
$244.18
$181.33
$204.04
$194.37
$63.90

Quantity
2
2
2
2
48

Total
$488.36
$362.66
$408.08
$388.74
$3,067.20

$5,956.00
$2.95
$17.95
$406.95
$111.64

1
20
48
1
1

$5,956.00
$59.00
$861.60
$406.95
$111.64
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Equipment

Cost

Centrifuge Tubes, 50 ml Clear Plastic in Paper Racks (case of 500)
Corning Hot Plate/Stirrer, 9 1/2″L x 7 3/4″W x 4 1/2″H, 5″ x 7″
Crucible Cradle
Crucible Tongs, 10″
Crucible Tongs, 18″
Cylinder, Plastic Graduated, 10 mL
Digital Dry Bath with 4 heating Blocks, 120 V
Digital Stopwatch, Water Resistant
Dissecting Needle, Plastic Handle, Curved Point
Dissecting Needle, Plastic Handle, Straight Point
DNA Model
Easy-Read Enviro-Safe Total Immersion Thermometer (-20 to 110 in. C),
12" long
Flask 1 L PYREX® Erlenmeyer, Graduated, Narrow Mouth, Corning (case
of 24)
Flask 250 ml PYREX® Erlenmeyer, Graduated, Narrow Mouth, Corning
(case of 48)
Flask 500 ml PYREX® Erlenmeyer, Graduated, Narrow Mouth, Corning
(case of 36)
Flask, 2 L PYREX® Erlenmeyer, Graduated, Narrow Mouth, Corning (case
of 8)
Forestry Suppliers Metric Fabric Diameter Tape, 10 m
Gel Doc EZ system
GENESYS™ 20 Spectrophotometers, Thermo Scientific
Graduated Cylinder, Plastic, 10 mL
Graduated Cylinder, Polypropylene, 1,000 mL
Graduated Cylinder, Polypropylene, 100 mL
Graduated Cylinder, Polypropylene, 50 mL
Graduated Cylinder, Pyrex, Glass, Single Metric Scale, 1,000 mL
Graduated Cylinder, Pyrex, Glass, Single Metric Scale, 10 mL
Graduated Cylinder, Pyrex, Glass, Single Metric Scale, 100 mL
Graduated Cylinder, Pyrex, Glass, Single Metric Scale, 500 mL
Iron stands - Rectangular Support, 6 1/2″ x 11″ base, 1/2″ x 36″
Labnet Vortex mixer
Laboratory Scoops, 6 1/2"L Scoops, Pkg. of 12
Markable Microscope Slides, Box of 72
Meter Tape, Windup, 10 meter
Meter Tape, Windup, 50 meter
Microcentrifuge Tube Racks (pack of 5)
MicrocentrifugeTube Racks, 96-Well (case of 20)
Micropipettes (100-1000 ul)
Micropipettes (20-200 ul)
Micropipettes (2-20 ul)
Micropippette racks
Microscope repair/tune up
Micro-Spoon
Microwave
Minicentrifuge
Mini-sub gel electrophoresis tank
Olympus CX31 Binocular Microscope - Four Objectives (Compound
Microscopes)
Pipette calibration
PowerPac Basic Power Supply (gel electrophoresis)
Ruler, Transparent Vinyl, pack of 12
Silva® Trekker, Compass
Student-Grade Crucible with Cover, High Form, 30 mL
Student-Grade Crucible with Cover, Low Form, 15 mL
Support Ring, 3″

Quantity

Total

$160.00
$474.00
$29.85
$6.15
$14.45
$1.35
$675.00
$15.85
$1.25
$1.20
$252.00

1
4
12
30
30
24
1
24
24
24
1

$160.00
$1,896.00
$358.20
$184.50
$433.50
$32.40
$675.00
$380.40
$30.00
$28.80
$252.00

$12.30

24

$295.20

$214.27

4

$857.08

$211.03

2

$422.06

$197.64

2

$395.28

$168.22
$44.95
$5,096.00
$2,095.00
$1.35
$12.90
$5.00
$4.15
$72.95
$14.55
$21.35
$48.70
$19.35
$200.00
$19.80
$11.64
$16.82
$52.50
$34.36
$260.00
$215.00
$215.00
$215.00
$31.00
$800.00
$6.18
$60.00
$341.71
$312.00

1
12
1
12
24
12
24
24
8
8
8
4
48
8
6
24
12
12
5
1
6
12
12
6
1
48
1
2
6

$168.22
$539.40
$5,096.00
$25,140.00
$32.40
$154.80
$120.00
$99.60
$583.60
$116.40
$170.80
$194.80
$928.80
$1,600.00
$118.80
$279.36
$201.84
$630.00
$171.80
$260.00
$1,290.00
$2,580.00
$2,580.00
$186.00
$800.00
$296.64
$60.00
$683.42
$1,872.00

$1,499.00
$600.00
$316.00
$7.10
$20.50
$3.98
$3.98
$7.15

24
1
6
4
12
48
48
50

$35,976.00
$600.00
$1,896.00
$28.40
$246.00
$191.04
$191.04
$357.50

53
Form Revised: May 2012, February 2013

Equipment
Support Ring, 4″
Support Ring, 5″
Temperature Controlled Water Bath
Test Tube Clamp, Stoddard
Thermometer Rack, Polypropylene
Toobers
VWR Compact Scale, 200 g x 0.1g
VWR® Test Tube Racks, 13 mm Green Holds 72 (case of 8)
VWR® Test Tube Racks, 16 mm Blue Holds 72 (case of 8)
VWR® Test Tubes, Borosilicate Glass, 10 ml, 13X100mm (case of 720)

Cost

VWR® Test Tubes, Borosilicate Glass, 24 ml, 16X150mm (case of 720)

$7.98
$9.25
590
$1.85
$40.00
$7.00
$93.00
$109.68
$109.68
$340.18

Quantity
50
50
2
48
1
30
6
4
4
1

$371.73

1

Total Cost
6.

Total
$399.00
$462.50
$1,180.00
$88.80
$40.00
$210.00
$558.00
$438.72
$438.72
$340.18
$371.73

$109,478.96

Financial and Physical Resources
a. A projected budget for the new programs (revenues and expenses) for the first three years
of operation (CR 2.11.1 and CS 3.10.1)
USF Sarasota-Manatee has developed a cost-revenue financial analysis to add the lower-level
programs. Below is a summary of the personnel costs for the new program. The complete analysis
includes a listing of faculty hires in each discipline, staff hires, computer equipment, telephones, and
supplies [35].
Table 14. Summary Projected Academic Costs for Lower-level Implementation
Year

FTE
Enrollment

Headcount

Base
Tuition +
Differential

Tuition
Collected =
30 SCH X
FTE X
Tuition

Annual Cost

Difference

2012-13

0

0

$ 124.40

$0

$ 176,900

$ (176,900)

2013-14

75

100

$ 142.45

$ 320,513

$ 572,190

$ (251,678)

2014-15

175

235

$ 159.17

$ 835,622

$ 1,085,121

$ (249,499)
$ (678,077)

2015-16

300

405

$ 178.39

$1,605,492

$ 1,419,851

450

610

$ 200.49

$3,608,892

$1,898,767

560

750

$225.93

$3,795,540

$2,720,267

After backfill to
replenish
reserves

$ 1,710,125
$ 1,217,690

2017-18

Difference from
reserves
Difference from
reserves
Difference from
reserves
Total cost
from reserves

$ 185,641
$ (492,436)

2016-17

Notes

After backfill to
replenish
reserves

$ 1,075,273

The analysis shows how costs will be funded first from reserves, which will then be replenished
through collection of tuition. USF Sarasota-Manatee has sufficient reserves in the amount of $678,077
to pay for new lower-level program personnel costs for the first three years. During the fourth year,
tuition collections will not only cover costs, but also start to repay the reserves used in the first years
of implementation. By 2016-17 projections show that the reserves will be fully repaid through tuition.
USF Sarasota-Manatee’s total budget is $23,082,242 in FY 2013 [36]. The FY 2014 budget will likely
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be a continuation budget of a similar amount. The projected budget for the new lower-level
programming is expected to be $572,190 in FY 2014.
USF Sarasota-Manatee is building two (2) science laboratories at the site of Mote Marine Laboratory.
The 5,000 gross-square-foot facility, scheduled to open in August 2013, includes two (2) state-of-the
art laboratories designed to accommodate 24 students per lab, and associated lab support spaces.
The University’s reserve funds have been set aside to cover the building costs and equipment in the
total amount of $1,298,531.92.
University Advancement has been collecting donations for the building of the laboratories. To date,
Advancement has raised $374,000 for toward this project, which means that a lower amount in
reserves will be needed, depending on the total raised.
During the 2012-13 academic year, USF Sarasota-Manatee sought approval for three (3) student fees
that will support the science laboratories: facilities and equipment use, material and supply, and offcampus. These fees are per student per course. Both the USF Sarasota-Manatee Campus Board and
USF System Board of Trustees approved these fees. The facilities and equipment use fee will cover
use, loss, and damage of facilities and equipment over time. The material and supply fee covers
consumables that students use in the laboratories, such as chemicals and disposable items. The offcampus fee is projected to total $56,512 per year to cover operating costs for utilities and
maintenance.

Table 15. Student Fees to Support Science Laboratories
Fee Type
Course
BSC 2010L: Biology I Laboratory
Facilities &
BSC 2011L: Biology II Laboratory
Equipment Use
CHM 2045L: General Chemistry I Laboratory
CHM 2046L: General Chemistry II Laboratory
Material & Supply
BSC 2010L: Biology I Laboratory
BSC 2011L: Biology II Laboratory
CHM 2045L: General Chemistry I Laboratory
CHM 2046L: General Chemistry II Laboratory
Off-Campus
BSC 2010L: Biology I Laboratory
BSC 2011L: Biology II Laboratory
CHM 2045L: General Chemistry I Laboratory
CHM 2046L: General Chemistry II Laboratory

Fee/Student
$68.71
$68.71
$46.67
$46.67
$75.00
$75.00
$75.00
$75.00
$140.00
$140.00
$140.00
$140.00

b. A copy of the full audit and completed management letter from the most recent audited
fiscal year (CR 2.11.1)
In accordance with Florida Statute 11.45(2)(c) [37], the Auditor General of the State of Florida audits
the USF System as a whole, which includes USF Tampa, USF St. Petersburg, and USF SarasotaManatee. The most recent financial audit for FY 2011-12 demonstrates that the financial statements
complied with government auditing standards and that there were no material weaknesses in matters
of internal control and operation – See USF System Audit in the Appendix [38].
The Auditor General’s Office does not supply a separate management letter, as documented by the email from Mr. James R. Stultz, CPA, Audit Manager, Florida Colleges & Universities, State of Florida
Auditor General’s Office [39] in which he states:
“The results of our tests disclosed no instances of noncompliance or other matters that are required
to be reported under Government Auditing Standards. As a result, we consider this report, modified
55
Form Revised: May 2012, February 2013

to include such a statement, to be the equivalent of a management letter as referred to in SACS
Financial Matters section 2.11.″
Because Florida’s Auditor General does not annually audit the three institutions of the USF System
separately, USF Sarasota-Manatee asked for guidance in this area from the SACSCOC staff. A
telephone call on Friday morning, March 15, 2013, occurred between USF Sarasota-Manatee’s SACS
Liaison, Dr. Mark Smith, and USF Sarasota-Manatee representatives, including Dr. Arthur Guilford,
Regional Chancellor; Mr. Ben Ellinor, Regional Chancellor for Financial Affairs; and Dr. Bonnie Jones,
SACS Liaison and Regional Vice Chancellor for Academic & Student Affairs. Dr. Smith indicated that it
would be sufficient to provide the supplemental schedules for USF Sarasota-Manatee, after checking
with Ms. Donna Barrett, Director of Institutional Finance. The follow-up e-mail on March 26, 2013,
from Dr. Smith [40] explained the following:
“Here is Donna’s full response . . .
The system audit can have supplemental schedules for the individual institution, and that would be
okay. If their system audit does not have supplemental schedules for the institution they can, and
should, contact the auditor (probably the state auditor) and ask them if they can reissue the audit
with these schedules.”
Therefore, the Appendix contains both the USF System Audit [38] and the USF Sarasota-Manatee
supplemental schedules [41].

c. Description of the physical resources that will be used and needed by the new program(s)
(CR 2.11.2)
USF Sarasota-Manatee has sufficient physical resources, including classrooms, laboratories, and other
campus space in Sarasota and North Port to support the new program and its future growth. The USF
Sarasota-Manatee campus includes a three-story, 120,939 gross-square-foot building that opened to
students in August 2006 with a capacity to serve up to 5,000 students. Fall Semester 2012 enrollment
was 2,204 students. USF Sarasota-Manatee opened, in 2010, an instructional site in the City of North
Port to better serve south Sarasota County residents. The instructional site houses 6,420 square-feet
of Class A commercial space in a leased building constructed in 2008. The lease agreement specifies
an eight-year lease term that will expire in April 2018.
Classrooms
Each semester USF Sarasota-Manatee submits a classroom utilization report to the USF System and
the Florida Board of Governors. In Fall Semester 2012 classroom utilization was at 39%. The morning
classroom utilization was 17% and the afternoon 34%, compared to 71% in the evening. This pattern
is in keeping with USF Sarasota-Manatee’s history of sharing a campus with New College and offering
nearly all evening classes prior to moving to the new campus. Lower-level courses will be scheduled
almost exclusively during the morning and afternoon to take advantage of open rooms during those
times. The table below summarizes classroom utilization by day and time during Fall Semester 2012,
demonstrating the capacity.
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Table 16: USF Sarasota-Manatee Fall 2012 Classroom Utilization
Day/Time

9AM

10AM

11AM

Morning

Mon

32%

26%

21%

26%

Tues

5%

11%

11%

9%

Wed

32%

26%

21%

26%

Thurs

11%

16%

16%

14%

Fri

11%

11%

11%

11%

AVERAGE

18%

18%

16%

17%

Day/Time

12PM

1PM

2PM

3PM

4PM

Afternoon

Mon

47%

53%

37%

47%

47%

46%

Tues

26%

32%

21%

47%

47%

35%

Wed

37%

37%

21%

37%

42%

35%

Thurs

32%

37%

21%

53%

58%

40%

Fri

11%

16%

16%

11%

5%

12%

AVERAGE

31%

35%

23%

39%

40%

34%

Day/Time

6PM

7PM

8PM

Evening

Mon

89%

89%

89%

89%

Tues

100%

100%

95%

98%

Wed

74%

74%

58%

68%

Thurs

100%

100%

84%

95%

5%

5%

5%

5%

74%

74%

66%

71%

Fri
AVERAGE

Overall Classroom Utilization = 39%
Science Laboratories
USF Sarasota-Manatee is partnering with Mote Marine Laboratory, where students will take science
courses on the nearby Mote Marine campus – Please see Affiliation Agreement in Appendix [42]. The
5,000 gross-square-foot facility, scheduled to open in August 2013, includes two (2) state-of-the art
laboratories designed to accommodate 24 students per lab, and associated lab support spaces. A
diagram of the laboratories and adjoining space can be found in the Appendix [43]. Each laboratory is
equipped with advanced instructional technology, projection, and recording capabilities. The facility
also includes a student study commons capable of accommodating a variety of seating arrangements,
two (2) faculty offices, and parking for 50 cars. The facility has full wireless capabilities and is
electronically linked to the other USF Sarasota-Manatee facilities. All classroom and teaching spaces
provide advanced instructional technology consistent with USF Sarasota-Manatee technology
standards and levels of service.
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Sarasota Facilities
The lower-level programs will use the following facilities:
• 23 classrooms in varying size and in the most-preferred teaching configurations; each classroom is
equipped with advanced instructional technology, projection, and recording capabilities;
• Two (2) classroom/teaching labs equipped with portable laptop computers;
• A training computer lab;
• Two (2) video-conference classrooms equipped to accommodate distance learning;
• A 200-seat lecture facility, capable of accommodating a variety of functions with multiple seating
arrangements; the facility is equipped with advanced-technology equipment for teaching, projection
and recording, and distance learning;
• Separate and distinct building areas for each college and academic unit, including faculty and
administrative offices and conference spaces; these areas are designed to provide an identifiable
presence for each college while promoting greater opportunities for faculty interactions;
• An Information Commons for study and research that is electronically linked to the USF Tampa
campus library and the USF Sarasota-Manatee and New College of Florida shared-use library;
• A prominently-located student services area to promote greater access to one-stop services for
students, including records, registration, academic advising, financial aid, career counseling, and
recruiting;
• A centrally located business office area to promote consolidated services to the campus community
for financial transactions, human resources, photocopying, and administrative services;
• Student activity rooms, student government offices, conference rooms, social areas, a recreation
lounge, and a fitness center to support student activities;
• On-campus food service with spacious, interior seating and a pleasant, trellis-covered, outdoor
dining and social area;
• A central, exterior courtyard, pond and trails for passive and active recreational use;
• 650 parking spaces with adequate parking for campus activities;
• Physical facilities that exceed the ADA minimum requirements for accessibility by the physically
challenged;
• Wireless technology available throughout the campus, including outdoor public spaces; and
• A separate physical plant facility to provide adequate utility and infrastructure services to support
the campus physical facilities.
North Port Facilities
The North Port instructional site includes the following physical resources that the lower-level
students will use:
 four (4) classrooms
 video-conference facilities
 an information commons
 six (6) faculty offices
 administrative and support space
 parking for sixty (60) cars.
All classroom and teaching spaces provide advanced instructional technology consistent with USF
Sarasota-Manatee technology standards and levels of service.
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